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3 September 2025 
 
To,  
 
BSE Limited 
Phirojze Jeejeebhoy Towers                                              
Dalal Street, Mumbai - 400 001 
 
BSE Scrip Code  : 523519 
BSE Symbol  : UNIOFFICE 
 
Dear Sir/ Madam,  
 

Sub: Disclosure under Regulation 34(1) and 42 of Securities Exchange Board of India (Listing Obligation and 
Disclosure Requirements) Regulations, 2015 (“Listing Regulations”), Book Closure & E-voting dates related               
33rd Annual General Meeting of the Company. 

 
Further to our letter dated 31 August 2025 on the captioned subject, we wish to inform to your office in respect of the following events 
in terms of Listing Regulations. 

 
1. Notice and Annual Report of 33rd Annual General Meeting 
 

The 33rd Annual General Meeting (“AGM”) of Universal Office Automation Limited (“Company”) will be held on Monday,                                   
29 September, 2025 at 3:30 P.M, Indian Standard Time ("IST") through Video Conferencing/ Other Audio-Visual Means ("VC"/ "OAVM") 
to transact the business as set out in the Notice of the AGM. 

 
Pursuant to Regulation 34(1) of the Listing Regulations, please find enclosed herewith Notice of 33rd AGM and Annual Report for the 
Financial year ended March 31, 2025 which is being sent through electronic mode to the Members of the Company. Notice of 33rd AGM 
and Annual Report 2024-25 are also available on website of the Company i.e. www.uniofficeautomation.com, and the same can be 
referred / downloaded by clicking on the links below: 
 

S.No. Type of Document Link for downloading AGM Notice / Annual Report 

1 AGM Notice https://www.uniofficeautomation.com/images/2025/Notice-of-AGM-2025.pdf 

2 Annual Report https://www.uniofficeautomation.com/images/2025/Annual-Report-24-25.pdf 

 
Pursuant to Regulation 36(1)(b) of the Listing Regulations, the Company has sent a letter providing a web-link of the Annual Report 
2024-25 to those Members who have not registered their email addresses with the Company / Depositories. 
 

2. Book Closure 
 
Pursuant to Section 91 of the Companies Act, 2013 and Regulation 42 of Listing Regulation and the Rules framed thereunder, 
respectively. The Register of Members and the Share Transfer Books of the Company will remain closed from Saturday, 20 
September, 2025 to Monday, 29 September, 2025 (both days inclusive) for the 33rd AGM. 
 
3. E-voting 

The remote e-voting period begins on Friday, 26 September 2025 at 9:00 A.M. and ends on Sunday, 28 September 2025 5:00 
P.M. The remote e-voting module shall be disabled by National Securities Depositories Limited (“NSDL”) for voting thereafter. 
The Members, whose names appear in the Register of Members / Beneficial Owners as on the record date (cut-off date) i.e. 
Tuesday, 23 September 2025, may cast their vote electronically. The voting right of shareholders shall be in proportion to their 
share in the paid-up equity share capital of the Company as on the cut-off date, being Tuesday, 23 September 2025. 

 
You are requested to kindly take the above information on your record.  

 
Thanking You, 
For Universal Office Automation Limited 

 
 
 
 

Jasbir Singh Marjara  
Company Secretary & Compliance Officer 

 

mailto:UOALInvestors@hclgroup.in
http://www.uniofficeautomation.com/
https://www.uniofficeautomation.com/images/2025/Notice-of-AGM-2025.pdf
https://www.uniofficeautomation.com/images/2025/Annual-Report-24-25.pdf


 

1 | P a g e  

 

UNIVERSAL OFFICE AUTOMATION LIMITED 
CIN- L34300DL1991PLC044365  

Registered Office: 806, Siddharth, 96, Nehru Place, New Delhi-110019, Telephone: 011-26444812  

Website: www.uniofficeautomation.com, Email: UOALInvestors@hclgroup.in 

 

NOTICE   

NOTICE IS HEREBY GIVEN THAT THE 33rd ANNUAL GENERAL MEETING OF THE MEMBERS OF UNIVERSAL OFFICE 

AUTOMATION LIMITED (“COMPANY”) WILL BE HELD ON MONDAY, 29 SEPTEMBER 2025 AT 3:30 P.M. (IST) THROUGH 
VIDEO CONFERENCING (“VC”)/ OTHER AUDIO-VISUAL MEANS (“OAVM”) TO TRANSACT THE FOLLOWING BUSINESS: 

ORDINARY BUSINESS: 

1. To receive, consider and adopt the Audited Financial Statements of the Company for the financial year ended 31st 
March 2025, together with the Reports of the Board of Directors and Auditors thereon and in this regard, pass the 
following resolution as an Ordinary Resolution: 

“RESOLVED THAT the Audited Financial Statements of the Company for the financial year ended 31st March 2025 including 

the audited Balance Sheet as of 31st March, 2025, the Statement of Profit and Loss for the year ended on that date and the 

Reports of the Board of Directors and Auditors thereon be and are hereby received, approved, and adopted.” 

2. To re-appoint Mr. Sashi Sekhar Mishra (DIN - 03072330), who retires by rotation and being eligible, offers himself for 
re-appointment and in this regard, pass the following resolution as an Ordinary Resolution: 

“RESOLVED THAT Mr. Sashi Sekhar Mishra (DIN - 03072330) Director retiring by rotation, in accordance with the Articles of 

Association of the Company and being eligible for re-appointment be and is hereby re-appointed as Director of the Company, 

liable to retire by rotation.” 

SPECIAL BUSINESS: 

3. Appointment of M/s Rana & Associates, Company Secretaries as the Secretarial Auditors of the Company.  

To consider, and if thought fit, to pass, the following Resolution as an Ordinary Resolution: 

“RESOLVED THAT pursuant to the provisions of Regulation 24A of the SEBI (Listing Obligations and Disclosure Requirements) 

Regulations, 2015 as amended from time to time read with provisions of Section 204 of the Companies Act, 2013 & Rule 9 of the 

Companies (Appointment and Remuneration of Managerial Personnel) Rules, 2014 (including any statutory modification(s) or re-

enactment(s) thereof for the time being in force) and pursuant to the recommendation of the Audit Committee and Board of 

Directors, approval of the members be and is hereby accorded for the appointment of M/s Rana & Associates, Company Secretaries 

(Peer Review No. 5647/2024), as the Secretarial Auditor of the Company for a term of five consecutive years commencing from 

Financial Year 2025-26 till Financial Year 2029-30, on such terms and conditions, including remuneration as mentioned in the 

explanatory statement and as may be determined by the Audit Committee and/ or Board of Directors of the Company in such 

manner and to such extent as may be mutually agreed with the Secretarial Auditor. 

RESOLVED FURTHER THAT the Board of Directors or Company Secretary of the Company be and are hereby severally 

authorized to take such steps and do all such acts, deeds, matters and things as may be considered necessary, proper and 

expedient to give effect to this resolution”. 

 

By Order of the Board 
For Universal Office Automation Limited 

Date: 11 August 2025 Jasbir Singh Marjara 
Place: New Delhi  Company Secretary & Compliance Officer 

Membership No. ACS 41879 

http://www.uniofficeautomation.com/
mailto:Email:
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Notes: 

1. The Ministry of Corporate Affairs, Government of India (the “MCA”) vide its General Circular Nos. 14/2020 dated April 08, 2020, 

17/2020 dated April 13, 2020, 20/2020 dated May 5, 2020, 02/2021 dated January 13, 2021, 21/2021 dated December 14, 2021, 

2/2022 dated May 5 2022, 10/2022 dated Dec 28, 2022, 09/2023 dated September 25, 2023 and 09/2024 dated September 19, 

2024 (hereinafter, collectively referred as the “MCA Circulars”) read with the SEBI Circulars No. 

SEBI/HO/CFD/CMD1/CIR/P/2020/79 dated May 12, 2020, No. SEBI/HO/CFD/CMD2/CIR/P/2021/ 11 dated January 15, 2021, No. 

SEBI/HO/ CFD/CMD2/CIR/P/2022/62 dated May 13, 2022, SEBI/HO/CFD/CFD-PoD-2/P/CIR/2023/167 dated October 7, 2023 and 

Circular No. SEBI/ HO/CFD/CFD-PoD-2/P/CIR/2024/133 dated October 3, 2024 (hereinafter, collectively referred as the “SEBI 

Circulars” and together with the MCA Circulars referred as the “Circulars”) has allowed companies to conduct their annual general 

meetings through Video Conferencing (“VC”) or Other Audio Visual Means (“OAVM”), thereby, dispensing with the requirement 

of physical attendance of the members at their AGMs and accordingly, the 33rd Annual General Meeting (the “AGM” or the “33rd 

AGM” or the “Meeting”) of Universal Office Automation Limited (the “Company”) will be held through VC or OAVM in compliance 

with the Circulars, the relevant provisions of the Companies Act, 2013 (as amended) (the “Act”) and the rules made thereunder 

and the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (as amended) (the “Listing Regulations”). 

Members attending the AGM through VC or OAVM shall be counted for the purpose of reckoning the quorum under Section 

103 of the Act. The deemed venue of the 33rd AGM shall be the Registered Office of the Company. 

2. The MCA Circulars and the SEBI Circulars have dispensed with the requirement of sending the physical copies of the AGM Notice 

and Annual Report to the Members of the Company. Accordingly, the Notice of the 33rd AGM and the Annual Report 2024-25 

of the Company are being sent only through electronic mode to those Members whose e-mail addresses are registered with the 

Company / Depositories as on 29 August 2025. Members who wish to obtain physical copies of the 33rd AGM Notice and the 

Annual Report 2024-25, may write to us at UOALInvestors@hclgroup.in . 

3. Members who have not registered their email addresses with the Company or with their respective Depository Participant(s) and 

who wish to receive the Notice of the 33rd AGM and the Annual Report 2024-25 and other communication(s) sent by the 

Company, from time to time, can register their email address by following the below procedure: 

 
• Members holding shares in physical form, are requested to submit the physical copy of (1) Form ISR 1- Availing investor 

services (such as updating PAN / address / Signature / email/ mobile / Demat account etc.) (2) Form ISR 2 - Updating 

Signature & KYC documents (3) Form ISR 3 – Declaration to Opt Out (4) Form SH 13 – Updating Nomination details 

and (4) Form SH 14 – Change in nomination details, (as available on the website of the Company: 

www.uniofficeautomation.com ) to the Company's Registrar and Share Transfer Agent ("RTA") along with relevant 

documents at below mentioned address: 

Skyline Financial Services Private Limited 

D-153 A, 1st Floor, Okhla Industrial Area, Phase – I, New Delhi-110 020  

Email: admin@skylinerta.com/ parveen@skylinerta.com 

• Members holding shares in demat form are requested to register/update their email addresses with their Depository 

Participant(s) only. 

4. The attendance of the Members attending the 33rd AGM through VC/OAVM will be counted for the purpose of ascertaining the 

quorum under Section 103 of the Companies Act, 2013 (“the Act”).  

5. In terms of the MCA Circulars, since the physical attendance of Members has been dispensed with, there is no requirement of 

appointment of proxies. Accordingly, the facility of appointment of proxies by Members under Section 105 of the Act will not be 

available for the 33rd AGM. However, in pursuance of Section 112 and Section 113 of the Act, representatives of the Members 

may be appointed for the purpose of voting through remote e-Voting, for participation in the 33rd AGM through VC/OAVM 

Facility and e-Voting during the 33rd AGM. 

6. Pursuant to Regulation 36(1)(b) of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015, as amended, 

the Company is required to provide the web-link, including the exact path, where the complete details of the Annual Report are 

available, to those member(s) who have not registered their email address(es) either with the Company, the Depositories, or 

Skyline Financial Services Private Limited, Registrar & Share Transfer Agent (RTA) of the Company. This communication will be 

being sent to those member(s) who have not registered their email address(es) either with the Company, the Depositories, or 

the RTA of the Company, as on the cut-off date i.e. 29 August 2025. 

7. Pursuant to Section 91 of the Act and Regulation 42 of the SEBI Listing Regulations, the Register of Members and Share Transfer 

Books of the Company shall remain closed on Book Closure Dates i.e. from Saturday, 20 September, 2025 to Monday,                              

29 September, 2025 (both days inclusive). 

8. Pursuant to Section 108 of the Act, Rule 20 of the Companies (Management and Administration) Rules, 2014, as amended and 

Regulation 44 of the SEBI Listing Regulations and Secretarial Standard on General Meetings (SS- 2) issued by the Institute of 

Company Secretaries of India, the Company is pleased to provide the facility to Members to exercise their right to vote on the 

resolutions proposed to be passed at AGM by electronic means. The Members, whose names appear in the Register of Members 

/ list of Beneficial Owners as on the cut-off date i.e. Tuesday, 23 September 2025 are entitled to vote on the resolutions as 

mentioned in this Notice. The voting rights of Members shall be in proportion to their share of the paid-up equity share capital 

of the Company as on the aforesaid cut-off date. A person who is not a Member as on the cut-off date should treat this Notice 

for information purpose only. The Members may cast their votes through electronic voting system (remote e-voting). The remote 

e-voting period will commence at 9.00 a.m. (IST) on Friday, 26 September 2025 and will end at 5.00 p.m. (IST) on Sunday,                  

28 September 2025. The remote e-voting module shall be disabled after 5:00 p.m. (IST) on Sunday, 28 September 2025. In 

addition, the facility for e-voting shall also be made available during the AGM. Members participating in the AGM through Video 

mailto:UOALInvestors@hclgroup.in
http://www.uniofficeautomation.com/
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Conference/ Other Audio-Visual Means who have not cast their vote by remote e-voting shall be eligible to cast their vote 

through e-voting during the AGM. Members who have voted through remote e-voting shall be eligible to participate the AGM, 

however, they shall not be eligible to vote at the meeting. The Company has appointed Mr. Nishant Rana, Proprietor of M/s Rana 

& Associates, Company Secretaries, to act as the Scrutinizer, to scrutinize the entire e-voting process in a fair and transparent 

manner. 

9. Members may join the 33rd AGM through VC/OAVM Facility, by following the procedure as mentioned below, which shall be 

kept open from 3:00 p.m. (IST) i.e. 30 minutes before the time scheduled to start the 33rd AGM and the Company may close the 

window for joining the VC/OAVM Facility 15 minutes after the scheduled time to start the 33rd AGM. Members may note that 

the VC/OAVM Facility allows participation of at least 1,000 Members on a first-come-first-served basis. The large shareholders 

(i.e. shareholders holding 2% or more shareholding), promoters, institutional investors, directors, key managerial personnel, the 

Chairperson(s) of the Audit Committee, Nomination and Remuneration Committee and Stakeholders Relationship Committee, 

auditors, etc. can attend the 33rd AGM without any restriction on account of first-come-first-served principle. 

10. SEBI has mandated the submission of Permanent Account Number (PAN) by every participant in securities market. Members 

holding shares in electronic form are, therefore, requested to submit their PAN to their Depository Participants with whom they 

are maintaining their demat accounts. Members holding shares in physical form can submit their PAN details to the Company 

at UOALInvestors@hclgroup.in or the Skyline Financial Services Private Limited, Registrar and Share Transfer Agent at 

admin@skylinerta.com /compliances@skylinerta.com / parveen@skylinerta.com. 

11. The SEBI Circular no. SEBI/HO/MIRSD/POD/1/P/CIR/2024/81 dated June 10, 2024, notified that the security holders holding 

securities in physical form shall be eligible for receipt of any payment including dividend, interest or redemption payment as well 

as to lodge grievances or avail any service from the RTA even if ''Choice of Nomination'' is not submitted by them. 

12. As per Regulation 40 of the SEBI Listing Regulations, as amended, the securities of listed companies can be transferred only in 

dematerialized form. In view of this and to eliminate all risks associated with physical shares and for ease of portfolio 

management, members holding shares in physical form are requested to consider converting their holdings to dematerialized 

form. Members can contact their Depository Participants with whom they are maintaining their demat account, the Company or 

Company’s Registrars and Transfer Agent for assistance in this regard.  

13. The Company has appointed National Securities Depositories Limited (NSDL’), who will be providing facility for remote e-

voting, participation in the AGM through VC / OAVM and e-voting during the AGM. 

14. In case of Joint holders, the Member whose name appears as the first holder in the order of names as per the Register of 

Members of the Company will be entitled to vote during the AGM. 

15. The statement pursuant to Section 102 of the Act and the rules made thereunder setting out the material facts and the reasons 

for each item of Special Business is annexed hereto. The recommendation of the Board of Directors of the Company (the 

“Board”) in terms of Regulation 17(11) of the Listing Regulations for each item of Special Business, which are considered 

unavoidable by the Board, is also provided in the said Statement. 

Necessary disclosures as required under Regulation 36(5) of the Listing Regulations are also included as a part of the Statement 

to the Notice. 

Necessary information of the Directors as required under Regulation 36(3) of the Listing Regulations and the Revised Secretarial 

Standard on General Meetings (SS-2) issued by the Institute of Company Secretaries of India (ICSI) is also appended to the 

Notice. 

The Statement read together with the Annexures hereto and these notes form an integral part of this Notice. 

ANNEXURE TO THE NOTICE 

Explanatory Statement [Pursuant to Section 102 of the Companies Act, 2013] 

The following explanatory statement sets out all material facts relating to various businesses including Special Business in the 

accompanying Notice of the Annual General Meeting to be held on Monday, 29th September 2025. 

Presently, the Board of Directors of the Company comprises of Six Directors including three Independent Directors, who are not 

liable to retire by rotation. The Board of Directors of the Company, on the recommendation of the Nomination and Remuneration 

Committee has recommended the re-appointment of Mr. Sashi Sekhar Mishra, Director, as a Director liable to retire by rotation at 

this AGM of the Company. Mr. Sashi Sekhar Mishra, being eligible has offered himself for re-appointment.  

The Board of Directors recommends the resolution as set out at item no. 2 of the Notice for the approval of the Members as an 

ordinary resolution.  

None of the Directors or Key Managerial Personnel or their relatives are in any way, concerned or interested, financially or otherwise, 

in the proposed resolution, except to the extent of their respective shareholding, if any, in the Company. 

The details as required under Regulation 36(3) of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 and 

Secretarial Standard-2 in respect of Mr. Sashi Sekhar Mishra are mentioned hereunder: 

 

Name of Director  Mr. Sashi Sekhar Mishra (DIN 03072330) 

Date of Birth 1st November, 1968  

Age  56 years  

mailto:admin@skylinerta.com
mailto:compliances@skylinerta.com
mailto:parveen@skylinerta.com
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Qualification B. Com & LL. B 

Brief resume, nature of expertise in 

specific areas and experience 

  

Mr. Sashi Sekhar Mishra is a Commerce and Law Graduate having nearly 

29 years of experience in various operational and compliance roles. His 

engagements include Accounts & Finance, Treasury management, MIS, 

Taxation, etc. 

Terms and Conditions of appointment /               

re-appointment including remuneration 

to be paid  

As per the provisions of the Companies Act, 2013, Mr. Sashi Sekhar 

Mishra is eligible to be re-appointed as Director liable to retire by 

rotation at this AGM. The other terms and conditions of re-appointment 

of Mr. Sashi Sekhar Mishra as Director & Manager of the Company 

remain the same as approved by the Members of the Company.   

Details of past remuneration NIL 

Date of first appointment 31-March-2017 

Shareholding in the Company NIL 

Shareholding as a beneficial owner NIL 

Relationship with other 

Directors/Manager and other KMPs 

None  

Directorships on Board of other 

companies 

Mr. Sashi Sekhar Mishra is on the Board of following other companies:   

• Grotto Infra Developers Private Limited 

• Saola Infra Developers Private Limited 

• Dhrtvan Business Accelerations Private Limited (Formerly known as 

Sprire Infra Developers Private Limited) 

• Cityframe Infra-Developers Private Limited 

• Buoyant Infra-Developers Private Limited 

• Esthetic Infra-Developers Private Limited 

• Pimpri Chinchwad eservices Limited 

• South Asian Computers Limited 

• Hudson Engineering & Technology Solutions Limited (Formerly 

known as HCL Infosolutions Limited)  

• International Data Management Limited 

• Ecstatic Employees Care & Support Limited (Formerly known as 

HCL Employees Investment Co. Limited) 

 

Membership/Chairmanship of 

Committees of other companies  

NIL 

Membership/Chairmanship of 

Committees of the Company  

NIL 

No. of Board Meetings attended during 

the financial year ended March 31, 2024 

4 meetings were held during FY 2024-25. All these meetings were 

attended by Mr. Sashi Sekhar Mishra.     

Resignation from Listed entities in the 

past three years 

NIL 

 

ITEM NO. 3 

Appointment of M/s Rana & Associates, Company Secretaries, as the Secretarial Auditors of the Company 

The members may note that Securities and Exchange Board of India (SEBI) vide its notification dated 12 December 2024 amended 

the Regulation 24A of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (‘Listing Regulations’) including 

any statutory modification(s) or re-enactment(s) thereof for the time being in force), read with provisions of Section 204 and other 

applicable provisions of the Act, if any, mandating every listed entity and its material unlisted subsidiaries incorporated in India to 

undertake Secretarial Audit by a Secretarial Auditor who shall be a Peer Reviewed Company Secretary duly recommended by the 

Board of Directors and appointed by the Members at the Annual General Meeting. 

Accordingly, the Board of Directors of the Company (‘Board’), based on the recommendation of Audit Committee, at its meeting held 

on 11 August 2025, unanimously recommended the appointment M/s Rana & Associates, Company Secretaries (Peer Review No. 

5647/2024), as the Secretarial Auditor of the Company for a term of five consecutive years to hold office from the conclusion from 

the financial year 2025-26 till 2029-30, at an annual remuneration of INR 30,000 (Rupees Thirty Thousand Only) per year,  with 10% 

increase year to year for conducting secretarial audit of the Company, with the power to the Audit Committee and / or Board of 

Directors to alter and vary the terms and conditions of appointment, including revision of remuneration during the tenure as the 

Secretarial Auditor of the Company, in such manner and to such extent as may be mutually agreed with the Secretarial Auditor. 
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The proposed remuneration is based on knowledge, expertise, industry experience, time and efforts required to be put in by the 

Secretarial Auditor. The payment for services in the nature of certifications and other professional work will be in addition to the 

Secretarial audit fee and shall be determined by the Audit Committee and/or the Board of Directors. 

Profile of Secretarial Auditor 

M/s. Rana & Associates, Company Secretaries, is a professional firm established in August 2019 under the proprietorship of Mr. 

Nishant Rana, FCS (Membership No. F10333), Practising Company Secretary (C.P. No. 22302). 

The firm was founded by professionals from diverse backgrounds with the objective of creating synergy in the domain of corporate 

legal and corporate advisory services, with a particular emphasis on Secretarial Audit and allied company law compliances. 

Over the years, the firm has developed a robust clientele comprising a wide range of entities, including several reputed local and pan-

India companies. Its core strength lies in its team of qualified, experienced, and well-trained professionals, committed to excellence, 

knowledge, and diligence. 

M/s. Rana & Associates is peer-reviewed in accordance with the Peer Review Guidelines issued by the Institute of Company Secretaries 

of India (ICSI), and holds Peer Review Certificate No. 5647/2024. The firm is also registered with the ICSI under Unique 

Code: S2019DE693800.  

M/s. Rana & Associates, Company Secretaries have consented to the said appointment and confirmed that their appointment, if 

made, would be within the limit specified by the Institute of Companies Secretaries of India. M/s. Rana & Associates, Company 

Secretaries has confirmed that the firm has not incurred any disqualification and eligible to be appointed as Secretarial Auditor of 

the Company in terms of Regulation 24A (1A) of SEBI Listing Regulations, provisions of Section 204 of the Companies Act, 2013 

read with rule 9 of the Companies (Appointment and Remuneration of Managerial Personnel) Rules, 2014 and SEBI circular no. SEBI/ 

HO/CFD/CFD-PoD-2/CIR/P/2024/185 dated 31st December 2024. 

No Orders have been initiated or passed against the Secretarial Auditor or the Partners of the firm ICSI/SEBI/MCA/or any other 

competent authority / Court, both in India or outside India, during the preceding five (5) years. 

Accordingly, approval of the Members is sought for the appointment of M/s. Rana & Associates, Company Secretaries as the 

Secretarial Auditor of the Company for a term of five consecutive years to hold office from the conclusion from the financial year 

2025-26 till 2029-30, by passing an Ordinary Resolution. 

The Board recommends the resolution set out at item No. 3 of the Notice for approval by the Members by way of an Ordinary 

Resolution. None of the other Directors/Key Managerial Personnel and their relatives are in any way concerned or interested, 

financially or otherwise, in the Resolution set out at Item No. 3. 
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THE FOLLOWING INSTRUCTIONS SHOULD BE READ IN CONJUNCTION WITH THE NOTICE OF  
33rd ANNUAL GENERAL MEETING OF UNIVERSAL OFFICE AUTOMATION LIMITED 

INSTRUCTIONS FOR MEMBERS FOR REMOTE E-VOTING AND JOINING THE GENERAL MEETING ARE AS UNDER: -  

The remote e-voting period begins on Friday, 26 September 2025 at 9:00 A.M. and ends on Sunday, 28 September 2025 
5:00 P.M. The remote e-voting module shall be disabled by NSDL for voting thereafter. The Members, whose names appear 
in the Register of Members / Beneficial Owners as on the record date (cut-off date) i.e. Tuesday, 23 September 2025, may 
cast their vote electronically. The voting right of shareholders shall be in proportion to their share in the paid-up equity 
share capital of the Company as on the cut-off date, being Tuesday, 23 September 2025. 

Any person who acquires equity shares of the Company and becomes a Member after dispatch of the Notice of the AGM and 

holds shares as on the cut-off date i.e. Tuesday, 23 September 2025 may obtain the login Id and password for e-Voting, by 

sending a request to NSDL at evoting@nsdl.co.in or to the Company at UOALInvestors@hclgroup.in . 

Members who are already registered with NSDL for e-Voting, can use their existing password for login. 

How do I vote electronically using NSDL e-Voting system?  

The way to vote electronically on NSDL e-Voting system consists of “Two Steps” which are mentioned below: 

Step 1: Access to NSDL e-Voting system  

A) Login method for e-Voting and joining virtual meeting for Individual shareholders holding securities in demat mode  

In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual shareholders 

holding securities in demat mode are allowed to vote through their demat account maintained with Depositories and 

Depository Participants. Shareholders are advised to update their mobile number and email Id in their demat accounts to 

access e-Voting facility. 

Login method for Individual shareholders holding securities in demat mode is given below: 

Type of shareholders  Login Method 

Individual Shareholders holding 

securities in demat mode with 

NSDL. 

1. For OTP based login you can click on 

https://eservices.nsdl.com/SecureWeb/evoting/evotinglogin.jsp. You will have to 

enter your 8-digit DP ID,8-digit Client Id, PAN No., Verification code and 

generate OTP. Enter the OTP received on registered email id/mobile 

number and click on login. After successful authentication, you will be 

redirected to NSDL Depository site wherein you can see e-Voting page. 

Click on company name or e-Voting service provider i.e. NSDL and you 

will be redirected to e-Voting website of NSDL for casting your vote during 

the remote e-Voting period or joining virtual meeting & voting during the 

meeting 

 

2. Existing IDeAS user can visit the e-Services website of NSDL Viz. 

https://eservices.nsdl.com either on a Personal Computer or on a 

mobile. On the e-Services home page click on the “Beneficial Owner” 

icon under “Login” which is available under ‘IDeAS’ section , this will 

prompt you to enter your existing User ID and Password. After 

successful authentication, you will be able to see e-Voting services 

under Value added services. Click on “Access to e-Voting” under e-

Voting services and you will be able to see e-Voting page. Click on 

company name or e-Voting service provider i.e. NSDL and you will be 

re-directed to e-Voting website of NSDL for casting your vote during 

the remote e-Voting period or joining virtual meeting & voting during 

the meeting. 

3. If you are not registered for IDeAS e-Services, option to register is 

available at https://eservices.nsdl.com.  Select “Register Online for 

IDeAS Portal” or click at 

https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp  

4. Visit the e-Voting website of NSDL. Open web browser by typing the 

following URL: https://www.evoting.nsdl.com/ either on a Personal 

mailto:evoting@nsdl.co.in
mailto:UOALInvestors@hclgroup.in
https://eservices.nsdl.com/SecureWeb/evoting/evotinglogin.jsp.
https://eservices.nsdl.com/
https://eservices.nsdl.com/
https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp
https://www.evoting.nsdl.com/
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Computer or on a mobile. Once the home page of e-Voting system is 

launched, click on the icon “Login” which is available under 

‘Shareholder/Member’ section. A new screen will open. You will have to 

enter your User ID (i.e. your sixteen digit demat account number hold 

with NSDL), Password/OTP and a Verification Code as shown on the 

screen. After successful authentication, you will be redirected to NSDL 

Depository site wherein you can see e-Voting page. Click on company 

name or e-Voting service provider i.e. NSDL and you will be redirected 

to e-Voting website of NSDL for casting your vote during the remote e-

Voting period or joining virtual meeting & voting during the meeting.

  

5. Shareholders/Members can also download NSDL Mobile App “NSDL 

Speede” facility by scanning the QR code mentioned below for seamless 

voting experience. 

 

Individual Shareholders holding 

securities in demat mode with 

CDSL 

1. Users who have opted for CDSL Easi / Easiest facility, can login through 

their existing user id and password. Option will be made available to 

reach e-Voting page without any further authentication. The users to 

login Easi /Easiest are requested to visit CDSL website 

www.cdslindia.com and click on login icon & New System Myeasi Tab 

and then user your existing my easi username & password. 

2. After successful login the Easi / Easiest user will be able to see the e-

Voting option for eligible companies where the evoting is in progress as 

per the information provided by company. On clicking the evoting 

option, the user will be able to see e-Voting page of the e-Voting service 

provider for casting your vote during the remote e-Voting period or 

joining virtual meeting & voting during the meeting. Additionally, there 

is also links provided to access the system of all e-Voting Service 

Providers, so that the user can visit the e-Voting service providers’ 

website directly. 

3. If the user is not registered for Easi/Easiest, option to register is available 

at CDSL website www.cdslindia.com and click on login & New System 

Myeasi Tab and then click on registration option. 

4. Alternatively, the user can directly access e-Voting page by providing 

Demat Account Number and PAN No. from a e-Voting link available on 

www.cdslindia.com home page. The system will authenticate the user by 

sending OTP on registered Mobile & Email as recorded in the Demat 

Account. After successful authentication, user will be able to see the e-

Voting option where the evoting is in progress and also able to directly 

access the system of all e-Voting Service Providers. 

http://www.cdslindia.com/
http://www.cdslindia.com/
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Individual Shareholders (holding 

securities in demat mode) login 

through their depository 

participants 

You can also login using the login credentials of your demat account through 

your Depository Participant registered with NSDL/CDSL for e-Voting facility. upon 

logging in, you will be able to see e-Voting option. Click on e-Voting option, you 

will be redirected to NSDL/CDSL Depository site after successful authentication, 

wherein you can see e-Voting feature. Click on company name or e-Voting service 

provider i.e. NSDL and you will be redirected to e-Voting website of NSDL for 

casting your vote during the remote e-Voting period or joining virtual meeting & 

voting during the meeting. 

 

Important note: Members who are unable to retrieve User ID/ Password are advised to use Forget User ID and Forget Password 

option available at abovementioned website.  

Helpdesk for Individual Shareholders holding securities in demat mode for any technical issues related to login through 
Depository i.e. NSDL and CDSL.  

 

 

 

B) Login Method for e-Voting and joining virtual meeting for shareholders other than Individual shareholders holding 
securities in demat mode and shareholders holding securities in physical mode. 

How to Log-in to NSDL e-Voting website?  

1. Visit the e-Voting website of NSDL. Open web browser by typing the following URL: https:// www.evoting.nsdl.com/ either 

on a Personal Computer or on a mobile. 

2. Once the home page of e-Voting system is launched, click on the icon “Login” which is available under 

‘Shareholder/Member’ section. 

3. A new screen will open. You will have to enter your User ID, your Password/OTP and a Verification Code as shown on the 

screen. 

Alternatively, if you are registered for NSDL eservices i.e. IDEAS, you can log-in at https://eservices.nsdl.com/ with your 
existing IDEAS login. Once you log-in to NSDL eservices after using your log-in credentials, click on e-Voting and you can 
proceed to Step 2 i.e. Cast your vote electronically. 

4. Your User ID details are given below: 

Manner of holding shares i.e. Demat 
(NSDL or CDSL) or Physical 

Your User ID is: 

a) For Members who hold shares in 

demat account with NSDL. 

8 Character DP ID followed by 8 Digit Client ID 

For example, if your DP ID is IN300*** and Client ID is 12****** 

then your user ID is IN300***12******. 

b) For Members who hold shares in 

demat account with CDSL. 
16 Digit Beneficiary ID 

For example if your Beneficiary ID is 12************** then your 

user ID is 12************** 

c) For Members holding shares in 

Physical Form. 

EVEN Number followed by Folio Number registered with the 

companyFor example if folio number is 001*** and EVEN is 

101456 then user ID is 101456001*** 
 

 5. Password details for shareholders other than Individual shareholders are given below: 

a) If you are already registered for e-Voting, then you can user your existing password to login and cast your vote. 

b) If you are using NSDL e-Voting system for the first time, you will need to retrieve the ‘initial password’ which was 

communicated to you. Once you retrieve your ‘initial password’, you need to enter the ‘initial password’, and the 

system will force you to change your password. 

c) How to retrieve your ‘initial password’? 

(i) If your email ID is registered in your demat account or with the company, your ‘initial password’ is communicated to 

you on your email ID. Trace the email sent to you from NSDL from your mailbox. Open the email and open the 

attachment i.e. a .pdf file. Open the .pdf file. The password to open the .pdf file is your 8-digit client ID for NSDL 

Login type Helpdesk details 

Individual Shareholders 

holding securities in demat 

mode with NSDL 

Members facing any technical issue in login can contact NSDL helpdesk by sending 
a request at evoting@nsdl.com or call at 022 - 4886 7000 

  

Individual Shareholders 

holding securities in demat 

mode with CDSL 

Members facing any technical issue in login can contact CDSL helpdesk by sending a 
request at helpdesk.evoting@cdslindia.com or contact at toll free no. 1800-21-  

09911 

mailto:evoting@nsdl.com
mailto:helpdesk.evoting@cdslindia.com
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account, last 8 digits of client ID for CDSL account or folio number for shares held in physical form. The .pdf file 

contains your ‘User ID’ and your ‘initial password’. 

(ii) If your email ID is not registered, please follow steps mentioned below in process for those shareholders whose 
email ids are not registered. 

 6. If you are unable to retrieve or have not received the “Initial password” or have forgotten your password: 

a) Click on “Forgot User Details/Password?” (If you are holding shares in your demat account with NSDL or CDSL) 

option available on www.evoting.nsdl.com. 
b) Physical User Reset Password?” (If you are holding shares in physical mode) option available on 

www.evoting.nsdl.com. 

c) If you are still unable to get the password by aforesaid two options, you can send a request at evoting@nsdl.com 

mentioning your demat account number/folio number, your PAN, your name and your registered address etc. 

d) Members can also use the OTP (One Time Password) based login for casting the votes on the e-Voting system of 

NSDL. 

7. After entering your password, tick on Agree to “Terms and Conditions” by selecting on the check box. 

8. Now, you will have to click on “Login” button. 

9. After you click on the “Login” button, Home page of e-Voting will open. 

Step 2: Cast your vote electronically and join General Meeting on NSDL e-Voting system.   

How to cast your vote electronically and join General Meeting on NSDL e-Voting system?  

1. After successful login at Step 1, you will be able to see all the companies “EVEN” in which you are holding shares and whose 

voting cycle and General Meeting is in active status. 

2. Select “EVEN” of company for which you wish to cast your vote during the remote e-Voting period and casting your vote during 

the General Meeting. For joining virtual meeting, you need to click on “VC/OAVM” link placed under “Join Meeting”. 

3. Now you are ready for e-Voting as the Voting page opens. 

4. Cast your vote by selecting appropriate options i.e. assent or dissent, verify/modify the number of shares for which you wish 

to cast your vote and click on “Submit” and “Confirm” when prompted. 

5. Upon confirmation, the message “Vote cast successfully” will be displayed. 

6. You can also take the printout of the votes cast by you by clicking on the print option on the confirmation page. 

7. Once you confirm your vote on the resolution, you will not be allowed to modify your vote. 

General Guidelines for shareholders  

1. Institutional shareholders (i.e. other than individuals, HUF, NRI etc.) are required to send scanned copy (PDF/JPG Format) of the 

relevant Board Resolution/ Authority letter etc. with attested specimen signature of the duly authorized signatory(ies) who are 

authorized to vote, to the Scrutinizer by e-mail to rana.nishant11@gmail.com or to the Skyline Financial Services Private Limited, 

Registrar and Share Transfer Agent at admin@skylinerta.com / compliances@skylinerta.com with a copy marked to 

evoting@nsdl.com and UOALInvestors@hclgroup.in . Institutional shareholders (i.e. other than individuals, HUF, NRI etc.) can 

also upload their Board Resolution / Power of Attorney / Authority Letter etc. by clicking on “Upload Board Resolution / 

Authority Letter” displayed under “e-Voting” tab in their login. 

2. It is strongly recommended not to share your password with any other person and take utmost care to keep your password 

confidential. Login to the e-voting website will be disabled upon five unsuccessful attempts to key in the correct password. In 

such an event, you will need to go through the “Forgot User Details/Password?” or “Physical  User Reset Password?” option 

available on www.evoting.nsdl.com to reset the password. 

3. In case of any queries, you may refer the Frequently Asked Questions (FAQs) for Shareholders and e-Voting user manual for 

Shareholders available at the download section of www.evoting.nsdl.com or call at 022 - 4886 7000 or send a request to Ms. 

Prajakta Pawle, Manager, National Securities Depository Limited., 3rd Floor, Naman Chamber, Plot C-32, G-Block, Bandra Kurla 

Complex, Bandra East, Mumbai, Maharashtra - 400051 at the designated email address: evoting@nsdl.com at telephone no. 

022 - 69489498. Members may also write to the Company Secretary at the Company’s email address 

UOALInvestors@hclgroup.in .   

Process for those shareholders whose email ids are not registered with the depositories for procuring user id and password 
and registration of e mail ids for e-voting for the resolutions set out in this notice: 

1. In case shares are held in physical mode please provide Folio No., Name of shareholder, scanned copy of the share certificate 

(front and back), PAN (self-attested scanned copy of PAN card), AADHAR (self-attested scanned copy of Aadhar Card) by email 

to UOALInvestors@hclgroup.in and admin@skylinerta.com / compliances@skylinerta.com. 

2. In case shares are held in demat mode, please provide DPID-CLID (16 digit DPID + CLID or 16-digit beneficiary ID), Name, client 

master or copy of Consolidated Account statement, PAN (self-attested scanned copy of PAN card), AADHAR (self-attested 

scanned copy of Aadhar Card) to UOALInvestors@hclgroup.in. If you are an Individual shareholder holding securities in demat 

http://www.evoting.nsdl.com/
http://www.evoting.nsdl.com/
mailto:evoting@nsdl.com
mailto:rana.nishant11@gmail.com
mailto:admin@skylinerta.com
mailto:compliances@skylinerta.com
mailto:evoting@nsdl.com
mailto:UOALInvestors@hclgroup.in
http://www.evoting.nsdl.com/
http://www.evoting.nsdl.com/
mailto:evoting@nsdl.com
mailto:UOALInvestors@hclgroup.in
mailto:admin@skylinerta.com
mailto:compliances@skylinerta.com
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mode, you are requested to refer to the login method explained at step 1 (A) i.e. Login method for e-Voting and joining 
virtual meeting for Individual shareholders holding securities in demat mode.  

3. Alternatively, shareholder/members may send a request to evoting@nsdl.com for procuring user id and password for e-voting 

by providing above mentioned documents. 

4. In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual  shareholders 

holding securities in demat mode are allowed to vote through their demat account maintained with Depositories and 

Depository Participants. Shareholders are required to update their mobile number and email ID correctly in their demat account 

to access e-Voting facility.  

THE INSTRUCTIONS FOR MEMBERS FOR e-VOTING ON THE DAY OF THE AGM ARE AS UNDER: - 

1. The procedure for e-Voting on the day of the AGM is same as the instructions mentioned above for remote e-voting. 

2. Only those Members/ shareholders, who will be present in the AGM through VC/OAVM facility and have not casted their vote 

on the Resolutions through remote e-Voting and are otherwise not barred from doing so, shall be eligible to vote through e-

Voting system in the AGM. 

3. Members who have voted through Remote e-Voting will be eligible to attend the AGM. However, they will not be eligible to 

vote at the AGM. 

4. The details of the person who may be contacted for any grievances connected with the facility for e-Voting on the day of the 

AGM shall be the same person mentioned for Remote e-voting. 

INSTRUCTIONS FOR MEMBERS FOR ATTENDING THE AGM THROUGH VC/OAVM ARE AS UNDER: 

1. Members will be provided with a facility to attend the AGM through VC/OAVM through the NSDL e-Voting system. Members 

may access by following the steps mentioned above for Access to NSDL e-Voting system. After successful login, you can see 

link of “VC/OAVM” placed under “Join meeting” menu against company name. You are requested to click on VC/OAVM link 

placed under Join Meeting menu. The link for VC/OAVM will be available in Shareholder/Member login where the EVEN of 

Company will be displayed. Please note that the members who do not have the User ID and Password for e-Voting or have 

forgotten the User ID and Password may retrieve the same by following the remote e-Voting instructions mentioned in the notice 

to avoid last minute rush. 

2. Members are encouraged to join the Meeting through Laptops for better experience. 

3. Further Members will be required to allow Camera and use Internet with a good speed to avoid any disturbance during the 

meeting. 

4. Please note that Participants Connecting from Mobile Devices or Tablets or through Laptop connecting via Mobile Hotspot 

may experience Audio/Video loss due to Fluctuation in their respective network. It is therefore recommended to use Stable Wi-

Fi or LAN Connection to mitigate any kind of aforesaid glitches. 

5. Shareholders who would like to express their views/ask questions during the meeting may register themselves as a speaker by 

sending their request in advance atleast 2 days prior to meeting mentioning their name, demat account number/folio number, 

email id, mobile number at company email id i.e. UOALInvestors@hclgroup.in or the Skyline Financial Services Private Limited, 

Registrar and Share Transfer Agent at admin@skylinerta.com /compliances@skylinerta.com . The shareholders who do not wish 

to speak during the AGM but have queries may send their queries in advance atleast 2 days prior to meeting mentioning their 

name, demat account number/folio number, email id, mobile number at company email id i.e. UOALInvestors@hclgroup.in the 

Skyline Financial Services Private Limited, Registrar and Share Transfer Agent at admin@skylinerta.com 

/compliances@skylinerta.com. These queries will be replied to by the company suitably by email. 

6. Those shareholders who have registered themselves as a speaker will only be allowed to express their views/ask questions 

during the 33rd AGM. 

7. Only those shareholders, who are present in the 33rd AGM through VC/OAVM facility and have not casted their vote on the 

Resolutions through remote e-Voting and are otherwise not barred from doing so, shall be eligible to vote through e-Voting 

system available during the 33rd AGM. 

8. If any Votes are cast by the shareholders through the e-voting available during the 33rd AGM and if the same shareholders 

have not participated in the meeting through VC/OAVM facility, then the votes cast by such shareholders shall be considered 

invalid as the facility of e-voting during the meeting is available only to the shareholders attending the meeting. 

 

mailto:evoting@nsdl.com
mailto:UOALInvestors@hclgroup.in
mailto:admin@skylinerta.com
mailto:compliances@skylinerta.com
mailto:UOALInvestors@hclgroup.in
mailto:admin@skylinerta.com
mailto:compliances@skylinerta.com
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DIRECTORS’ REPORT 
 
To the Members, 
Universal Office Automation Limited 
 
The Board of Directors (“Board”) of the Company have immense pleasure in presenting the                   
33rd Annual Report together with the Audited Financial Statements for the Financial Year ended 
31st March, 2025. 
 
1.  FINANCIAL HIGHLIGHTS  
 
The highlights of the financial results of the Company are as follows:   

 (Rs. / Lacs) 

 
2. DIVIDEND 
 
There is no profit during the year under review nor there are accumulated profit in the Company, 
therefore the Board of the Company does not recommend any dividend for the financial year 
ended 31st March, 2025. 
 
3. BRIEF DESCRIPTION OF THE COMPANY’S WORKING /OPERATIONS DURING THE YEAR 
 
During the year under review the Company has incurred loss amounting to Rs 8,58,706 (Rupees 
Eight Lakhs Fifty-Eight Thousand Seven Hundred Six Only) as compared to the loss of previous 
year ended on 31st March 2024 amounting to Rs 24,50,689 /- (Rupees Twenty-Four Lakhs Fifty 
Thousand Six Hundred Eighty-Nine Only). No new business could be undertaken due to paucity 
of working capital and other business constraints.  
 
4. RESERVES & SURPLUS 
 
Since there was no profit during the year under review, no amount was transferred to reserves 
during the year 2024 -25. 
 
5. CHANGE IN THE NATURE OF BUSINESS, IF ANY 

 

Particulars Financial Year Ended 
March 31, 2025 

Financial Year Ended 
March 31, 2024 

Sales & other income                                                    12.94 13.08 

Profit / (Loss) before Interest, depreciation 
& Tax 

 (8.59)  (20.01) 

Depreciation 0.00 0.00 

Finance charges 0.00 0.00 

Profit/ (Loss) Before Exceptional Items (8.59)  (20.01) 

Exceptional items 0.00 0.00 

Profit/ (Loss) Before Tax (8.59)  (20.01) 

Tax Expense 0.00 4.50 

Profit/ (Loss) After Tax  (8.59)  (24.51) 
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There has been no change in the nature of business of the Company since the last annual report. 
 
6. MATERIAL CHANGES AND COMMITMENTS, IF ANY, AFFECTING THE FINANCIAL POSITION OF 

THE COMPANY WHICH HAVE OCCURRED DURING THE YEAR 
 

During the period between the close of Financial Year and date of report, there were no material 
changes and commitments that affects the financial position of the Company. 

 
7. DETAILS OF SIGNIFICANT AND MATERIAL ORDERS PASSED BY THE REGULATORS OR COURTS 

OR TRIBUNALS IMPACTING GOING CONCERN STATUS AND COMPANY’S OPERATIONS IN 
FUTURE 

 
There were no significant and material orders passed by the regulators or courts or tribunals 
impacting going concern status and Company’s operations in future. 
 
8. DETAILS IN RESPECT OF ADEQUACY OF INTERNAL FINANCIAL CONTROLS WITH REFERENCE 

TO THE FINANCIAL STATEMENTS  
 
The Company has in place adequate internal financial controls commensurate with the volume 
of transactions in the Company. During the Financial Year 2024 - 25, such controls were tested 
and no reportable material weakness in the design or operation were observed.   
 
9. DETAILS OF SUBSIDIARY /JOINT VENTURE /ASSOCIATE COMPANIES  
 
The details as required under this section are as follows: 
Subsidiary/ Joint Venture/ Associate Company: NIL 
 
10. DEPOSITS 
 
As on 31st March, 2025, neither the company has accepted any fixed deposit nor there is any 
unclaimed deposit.  
 
11. AUDITOR AND AUDITORS’ REPORT 
 
M/s. V Nagarajan & Co., Chartered Accountants (FRN No 004879N) the Statutory Auditors of the 
Company, were appointed as the Statutory Auditors of the Company in the 32nd Annual General 
Meeting (“AGM”) of the Company held on 28TH August, 2024 for a term of five consecutive years 
from the conclusion of the said AGM till the conclusion of the 37th AGM to be held in the year 
2029. 
 
Notes to accounts are self- explanatory; the Auditors’ Report does not contain any qualification, 
reservation or adverse remark. 
 

• Internal Auditor 
 
The Board of Directors on the recommendation of the Audit Committee has appointed Mr. 
Gagandeep Singh Waraich (M. No. FCA 546430), a qualified Chartered Accountant as the Internal 
Auditor of the Company for conducting the audit during the Financial Year 2024 – 25. 
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• Secretarial Auditor 
 
Mehak Gupta & Associates, Company Secretaries were appointed to conduct Secretarial Audit 
for the Year 2024 – 25 in accordance with the provisions of section 204 of the Companies Act, 
2013. The Secretarial Audit Report for the year ended on March 31, 2025 is annexed herewith 
as ‘Enclosure-2’. The Board has duly taken note of the comments made by the Secretarial 
Auditor in their report. The management has reviewed these comments in detail and has agreed 
to take appropriate corrective and preventive actions to address the issues raised. The Board is 
satisfied with the steps undertaken and will continue to monitor the implementation of these 
measures to ensure ongoing compliance and governance standards. 

 
12. SHARE CAPITAL: There was no change in the share capital of the Company during the year. 
 

a. Issue of equity Shares with differential rights - NIL 
b. Issue of sweat equity shares - NIL 
c. Issue of employee stock option – NIL   
d. Provisions of moneys by company for purchase of its own shares – NIL 

 

During the year, there were no transactions requiring disclosure or reporting in respect of 

matters relating to: 

a) issue of equity shares with differential rights as to dividend, voting or otherwise; 
b) issue of shares (including sweat equity shares) to employees of the Company under 
any scheme; 
c) raising of funds through preferential allotment or qualified institutions placement; 
d) instance of one-time settlement with any bank or financial institution. 

 
13. EXTRACT OF ANNUAL RETURN 
 
Extract of Annual Return is uploaded on the website of the Company at 
www.uniofficeautomation.com   
 
14. CORPORATE SOCIAL RESPONSIBILITY  
 
In pursuance of the provisions of section 135 of the Companies Act, 2013 Corporate Social 
Responsibility Committee (CSR Committee) of the board was constituted on October 25, 2018. 
The committee comprises the following members:  
 

1. Ms Rita Gupta, Chairperson 
2. Mr Sunil Kumar Shrivastava, Member 
3. Mr Vipin Gupta, Member 

 
Since the company did not meet the criteria of net profit/turnover/ net worth as prescribed 
under section 135 of the Act, CSR contribution was not made during the year 2024- 25.   
 
15. DIRECTORS AND KEY MANAGERIAL PERSONNEL 
 

A. Retirement by rotation:  Pursuant to Section 149, 152 and other applicable provisions 

http://www.uniofficeautomation.com/
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if any of the Companies Act, 2013, one third of such of the Directors who are liable to 
retire by rotation, shall retire from office at every annual general meeting. The retiring 
director may however offer themselves for re – appointment, if eligible. Accordingly, 
Mr. Sashi Sekhar Mishra shall retire by rotation at the ensuing Annual General Meeting 
and being eligible has offered himself for re - appointment pursuant to the provisions of 
Companies Act, 2013. 

 
B. Changes during the year:  

 
There were no changes in the composition of board of directors of the company during 
the year under review.   
 
The appointment of Ms. Pamela Srivastava as an Independent Director of the Company 
was approved by the Members at the 32nd Annual General Meeting held on 28 August 
2024, for a term of five (5) consecutive years commencing from 28 August 2024 and 
ending on 27 August 2029, in accordance with the provisions of the Companies Act, 2013 
and SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015. 
 

C.    Formal Annual Evaluation: Pursuant to provisions of the Companies Act, 2013 the Board 
has carried out formal evaluation of its own performance, the Directors individually and 
the evaluation of the working of its Audit committee, Nomination & Remuneration 
Committee, and Stakeholder Relationship Committee.  

 
16.   NUMBER OF MEETINGS OF THE BOARD OF DIRECTORS 
 
The Board met Four times during the Financial year 2024 – 25 (i.e. 1st April 2024 to 31st 
March 2025) the details of the Board meetings are stated in the Corporate Governance 
report forming a part of the Annual Report.  
 
Further, the gap between any two meetings did not exceed one hundred and twenty days. 

 
17. AUDIT COMMITTEES 
 
In terms of Section 177 of the Companies Act, 2013 and Regulation 18 of SEBI (Listing 
Obligations and Disclosure Requirements) Regulations 2015, Board of Directors constituted 
the Audit Committee of the company. The details pertaining to Audit Committee are 
included in the Corporate Governance Report which forms part of this report. 

 
18. DETAILS OF ESTABLISHMENT OF VIGIL MECHANISM FOR DIRECTORS & EMPLOYEES 
 
In terms of Section 177 of the Companies Act, 2013 and Regulation 22 of SEBI (Listing 
Obligations and Disclosure Requirements) Regulations 2015, the Company has formulated 
the Whistle Blower Policy / Vigil Mechanism under Audit Committee. The Audit Committee 
comprises of the following members: 
 
 
 
 
 
 

Mr. Vipin Kumar Gupta  Chairman (ID) 

Ms. Rita Gupta Member (non-executive; non ID)  

Ms. Pamela Srivastava Member (ID) 

Mr Vikram Shastry   Member (ID) 
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The above composition of the Audit Committee consists three- fourths majority of 
Independent Directors. 
 
The Company has established a Vigil mechanism and oversees through the Audit Committee 
with an object to address the genuine concerns expressed by the employees and Directors. 
The Company has also provided adequate safeguards against victimization of employees and 
Directors who express their concerns. The Company has also provided direct access to the 
Chairman of the Audit Committee on reporting issues concerning the interests of employees 
and the Company. 
 
The policy on vigil mechanism is annexed to this report as ‘Enclosure 1’ and can be accessed 
on the Company’s website www.uniofficeautomation.com. 
 
During the year under review no complaint was received from any Whistle Blower.  

 
19. NOMINATION AND REMUNERATION POLICY  

 
The Board of directors on the recommendation of Nomination & Remuneration Committee 
has adopted a policy for selection and appointment of Directors & KMPs and their 
remuneration. The Nomination & Remuneration Policy is attached to this report as 
‘Enclosure 3’. 

 
20. PARTICULARS OF LOANS, GUARANTEES OR INVESTMENTS UNDER SECTION 186 
 
There are no loans, guarantees or investments in the company as may be applicable under 
Section 186 of the Companies Act, 2013.    

 
21. PARTICULARS OF CONTRACTS OR ARRANGEMENTS WITH RELATED PARTY 

 
There was no contract / transaction entered by the Company during the financial year under 
review except that were in the ordinary course of business and on arm’s length basis. During 
the year under review the Company had not entered into any contracts /arrangements/ 
transactions with related parties and which could be considered as material in accordance 
with the policy of the Company on materiality of related party transactions. 
  
The policy on related party transactions approved by the Board may be accessed on the 
Company’s website www.uniofficeautomation.com 

  
22. MANAGERIAL REMUNERATION  

 
During the year under review, no managerial remuneration was paid due to paucity of 
resources. 
 
23. INDEPENDENT DIRECTORS DECLARATION 
 
The Company has received the necessary declaration from each Independent Director in 
accordance with Section 149 (7) of the Companies Act, 2013, that they were meeting the 
criteria of independence as laid out in sub-section (6) of Section 149 of the Companies Act, 
2013 and Regulation 25 of the Securities and Exchange Board of India (Listing Obligations 
and Disclosure Requirement) Regulations, 2015. 

http://www.uniofficeautomation.com/
http://www.uniofficeautomation.com/
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24. INDEPENDENT DIRECTOR’S MEETING 

 
In compliance with Schedule IV to the Companies Act, 2013 and regulation 25 (3) of the SEBI 
Listing Regulations, 2015 the separate meeting of the independent directors was held on 17th 
January, 2025. 
 
Without the attendance of non-independent directors and members of management, inter 
alia, the independent directors discussed the following:  

 
i. Review the performance of non - independent directors and the board as a whole; 

ii. Assess the quality, quantity and timeliness of flow of information between the Board 
and the management of the Company to effectively and reasonably perform their duties 

iii. Responsibility of independent directors with regards to internal financial controls. 
iv. Independent review & Judgement on the functioning & operations of the company. 

 
25. CORPORATE GOVERNANCE CERTIFICATE 

 
The Company is committed to maintain the highest standards of corporate governance and 
adhere to the Corporate Governance requirements set out by the Securities & Exchange Board 
of India (SEBI). A separate report on “Corporate Governance” is annexed hereto. 
 
The requisite certificate from the Auditors’ of the Company confirming compliance with the 
conditions of corporate governance is attached as ‘Enclosure 4’ to the Report on Corporate 
Governance and form part of Annual Report. 
 
26. RISK MANAGEMENT POLICY 

 
Pursuant to Section 134(3) (n) of the Companies Act, 2013, the Company has laid down Risk 
Management Policy to inform Board Members about the risk assessment and minimization 
procedures. 

 
27. MANAGEMENT’S DISCUSSION AND ANAYLSIS 

 
Management of the company is exploring new business opportunities and avenues that may 
be undertaken by the company in future. There is no data to be reported under management 
discussion and analysis hence not been reported.    

 
28. DIRECTORS’ RESPONSIBILITY STATEMENT  

 
As required under Section 134(5) of the Companies Act, 2013, the Directors hereby confirm 
that: 
 

i. In the preparation of the Annual Accounts for the financial year ended at 31st March, 
2025; the applicable accounting standards have been followed along with proper 
explanation relating to material departure (if any); 

 
ii. Appropriate accounting policies have been selected and applied consistently and that 

the judgments and estimates made are reasonable and prudent so as to give a true and 
fair view of the state of affairs of the Company as at March 31, 2025 and of the loss of 
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the Company for the said period; 
 

iii. Proper and sufficient care has been taken for the maintenance of adequate accounting 
records in accordance with the provisions of the Companies Act, 2013 for safeguarding 
the assets of the Company and for preventing and detecting fraud and other 
irregularities;  

 
iv. In view of expected future business, the annual accounts for the financial year ended on 

31st March, 2025 have been prepared on a going concern basis;  
 

v. The internal financial controls were followed by the Company and that internal financial 
controls are adequate and were operating effectively; and 

 
vi. Proper systems were devised to ensure compliance with the provision of all applicable 

laws and the systems were adequate and operating effectively. 
 
29. SECRETARIAL STANDARDS  

 
The Company complies with all applicable secretarial standards issued by the Institute of 
Company Secretaries of India. 

 
30. PARTICULARS OF EMPLOYEES 

 
During the year, there were no employees covered under Section 197 of the Companies Act, 
2013 read with the Companies (Appointment and Remuneration of Managerial Personnel) 
Rules, 2014. 

 
31. ADDITIONAL INFORMATION RELATING TO CONSERVATION OF ENERGY, TECHNOLOGY 

ABSORPTION AND FOREIGN EXCHANGE EARNINGS AND OUTGO. 
 
During the year under review considering the nature of activities undertaken by your Company, 
there are no particulars to be furnished in respect of conservation of energy, technology 
absorption, foreign exchange earnings and outgo. 
 
32. EMPLOYEES STOCK OPTION PLAN 

 
As on the date of this report the company has not issued any shares under the Employees Stock 
Option Plan (ESOP). 
 
33. DETAILS IN RESPECT OF FRAUDS REPORTED BY AUDITORS UNDER SUB-SECTION (12) 

OF SECTION 143 OTHER THAN THOSE WHICH ARE REPORTABLE TO THE CENTRAL 
GOVERNMENT 

 
The Statutory Auditors have not reported any incident of fraud by the officers or employees of 
the Company for the financial year under review. 
              
34. DETAILS OF APPLICATION MADE OR ANY PROCEEDING PENDING UNDER THE 

INSOLVENCY AND BANKRUPTCY CODE, 2016  
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During the year under review, there was no application made or pending under the Insolvency 
and Bankruptcy Code, 2016 
 
35. DETAILS OF DIFFERENCE BETWEEN AMOUNT OF THE VALUATION DONE AT THE TIME 

OF ONE- TIME SETTLEMENT AND THE VALUATION DONE WHILE TAKING LOAN FROM 
THE BANKS OR FINANCIAL INSTITUTIONS  

 
During the year under review, there was no loan outstanding from Bank or Financial Institution. 
 
 
 
36. MAINTENANCE OF COST RECORDS 

 
The maintenance of cost records as specified by Central Government under Section 148(1) of 
Companies Act, 2013 is not applicable to the Company 
 
37. DISCLOSURE UNDER SEXUAL HARASSMENT OF WOMEN AT WORKPLACE 

(PREVENTION, PROHIBITION AND REDRESSAL) ACT, 2013 
 

In view of number of employees being less than prescribed under the Sexual Harassment of 
Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013; Internal Complaints 
Committee under the said Act is not constituted. 

 
38. Maternity Benefit 

 
Since the Company does not have any employees during the year under review, the provisions 
of the Maternity Benefit Act, 1961 are not applicable to the Company. 

 
39. ACKNOWLEDGEMENT 

 
  Your Directors wish to thank the Government authorities, bankers and shareholders for their 
co-operation and assistance extended to the Company.  

 
By Order of the Board 

For Universal Office Automation Limited 
 
 
 
Date: 30 May 2025 
Place: New Delhi 
 

    Sunil Kumar Shrivastava  Sashi Sekhar Mishra 
    Managing Director    Director 
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Enclosure 1 

  
VIGIL MECHANISM 

UNIVERSAL OFFICE AUTOMATION LIMITED 
 

 
1. PREFACE 
 
Pursuant to Section 177 of the Companies Act, 2013 requires every Company meeting the 
necessary criteria shall establish a Vigil Mechanism for the directors and employees to report 
genuine concerns or grievances about unethical behaviour, actual or suspected fraud or 
violation of the company’s Code of Conduct or Ethics Policy. The Company has adopted a Code 
of Conduct for Directors and Senior Management Executives (“the Code”), which lays down the 
principles and standards that should govern the actions of the Company and its employees. Any 
actual or potential violation of the Code, howsoever insignificant or perceived as such, would be 
a matter of serious concern for the Company. Such a vigil mechanism shall provide for adequate 
safeguards against victimization of directors and employees who avail of such mechanism.  
 
2. POLICY OBJECTIVES 
 
The Company is committed to adhere to the highest standards of ethical, moral and legal 
conduct of business operations.  An important aspect of accountability and transparency 
mechanism to enable all individuals to voice Concerns internally in a responsible and effective 
manner when they discover information which they believe shows serious malpractice(s). To 
maintain these standards, the Company encourages its employees who have concerns about 
suspected misconduct to come forward and express these concerns without fear of punishment 
or unfair treatment. A Vigil (Whistle Blower) mechanism provides a channel to the employees 
and Directors to report to the management concerns about unethical behaviour, actual or 
suspected fraud or violation of the Codes of conduct or legal or regulatory requirements 
incorrect or misrepresentation of any financial statements and reports, etc. 
 
 
3. SCOPE OF THE POLICY 
 
This Policy intends to cover serious concerns that could have grave impact on the operations 
and performance of the business of the Company and malpractices and events which have taken 
place / suspected to have taken place, misuse or abuse of authority, fraud or suspected fraud, 
violation of company rules, manipulations, negligence causing danger to public health and 
safety, misappropriation of monies, and other matters or activity on account of which the 
interest of the Company is affected and formally reported by whistle blowers concerning its 
employees.  
 
The policy neither releases employees from their duty of confidentiality in the course of their 
work, nor is it a route for taking up a grievance about a personal situation. 
 
4. Definitions: 
 
4.1 “Employee” means every employee of the Company, including the Directors in the 
employment of the Company.  
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4.2 “Protected Disclosure” means a concern raised by a written communication made in good 
faith that discloses or demonstrates information that may evidence unethical or improper 
activity. Protected Disclosures should be factual and not speculative in nature 
 
4.3 “Code” mean Conduct for Directors and Senior Management Personnel adopted by Universal 
Office Automation Limited.  
 
4.4 “Subject” means a person against or in relation to whom a Protected Disclosure has been 
made or evidence gathered during the course of an investigation.  
 
4.5 “Whistle Blower” means an Employee making a Protected Disclosure under this Policy and 
also referred as claimant in this policy.  
 
4.6 “Whistle and Ethics Officer” means an officer of the company nominated by Competent 
Authority to conduct detailed investigation under this policy and to receive protected disclosure 
from Whistle blowers, maintain record thereof, placing the same for its disposal and informing 
the Whistle blower the results thereof. 
 

4.7 “Work place” includes: 

i. All offices or other premises where the Company’s business or services supporting to the 

business are conducted; or. 

ii. All Company related activities performed at any other site away from the Company’s 

premises. 
 
4.8 “Company” means Universal Office Automation Limited.  
 
5. ELIGIBILITY 
 
All Employees of the Company and various stakeholders of the company are eligible to make 
Protected Disclosures under the Policy in relation to matters concerning the Company. 
 
 
6. RECEIPT AND DISPOSAL OF PROTECTED DISCLOSURES: 
 
6.1 All Protected Disclosures should be reported in writing by the complainant as soon as 
possible after the Whistle Blower becomes aware of the same so as to ensure a clear 
understanding of the issues raised and should either be typed or written in a legible handwriting 
in English. 
 
6.2 The Protected Disclosure should be submitted in a closed and secured envelope and should 
be super scribed as “Protected disclosure under the Whistle Blower policy”. Alternatively, the 
same can also be sent through email with the subject “Protected disclosure under the Whistle 
Blower policy”. If the complaint is not super scribed and closed as mentioned above, it will not 
be possible for the Whistle & Ethics Officer to protect the complainant and the protected 
disclosure will be dealt with as if a normal disclosure. In order to protect identity of the 
complainant, the Whistle & Ethics Officer will not issue any acknowledgement to the 
complainants and they are advised neither to write their name/address on the envelop nor enter 
into any further correspondence with the Whistle & Ethics Officer. The Whistle & Ethics Officer 
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shall assure that in case any further clarification is required he will get in touch with the 
complainant. 
 
6.3 The Company shall not entertain anonymous/ pseudonymous disclosures. 
 
6.4 The Protected Disclosure should be forwarded under a covering letter signed by the 
complainant to the Whistle and ethics Officer or to the CFO as the case may be, shall detach the 
covering letter bearing the identity of the Whistle Blower and process only the Protected 
Disclosure. 
 
6.5 All Protected Disclosures should be addressed to Whistle and ethics Officer or CFO of the 
Company. The contact details are as under:  
 
Name and Address –  
Mr Suresh Chand Sharma, CFO 
Universal Office Automation Limited 
806, Siddhartha, 96, Nehru Place,  
New Delhi- 110019 
 
6.6 Protected Disclosure against the Whistle & Ethics Officer should be addressed to the 
Managing Director of the Company. 
 
Name and Address -   
Mr. Sunil Kumar Shrivastava 
Universal Office Automation Limited 
806, Siddhartha, 96 Nehru Place, 
New Delhi-110019 
 
6.7 On receipt of the protected disclosure the MD / CFO, as the case may be, shall make a record 
of the Protected Disclosure and also ascertain from the  
complainant whether he was the person who made the protected disclosure or not. The record 
will include: 
 

• Brief facts; 

• Whether the same Protected Disclosure was raised previously by anyone, and if so, the 
outcome thereof; 

• Whether the same Protected Disclosure was raised previously on the same subject; 

• Details of actions taken by Whistle & Ethics Officer/ Chairman/ CFO for processing the 
complaint. 

• The recommendations of the Whistle & Ethics Officer/ other action(s). 
 
6.8 The M.D / CFO, if deems fit, may call for further information or particulars from the 
complainant. 
 
7. INVESTIGATION 
 
7.1 All Protected Disclosures reported under this Policy will be thoroughly investigated by the 
Whistle Officers of the Company who will investigate / oversee the investigations. Whistle & 
Ethics Officer may at its discretion consider involving any investigators for the purpose of 
Investigation.  
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7.2 The decision to conduct an investigation taken into a Protected Disclosure by itself is not an 
acceptance of the accusation by the Authority and is to be treated as a neutral fact-finding 
process because the outcome of the investigation may or may not support accusation. 
 
7.3 The identity of a Subject will be kept confidential to the extent possible given the legitimate 
needs of the investigation. 
 
7.4 Unless there are compelling reasons not to do so, Subjects will be given reasonable 
opportunity for hearing their side during the investigation. No allegation of wrongdoing against 
a Subject shall be considered as maintainable unless there is good evidence in support of the 
allegation. 
 
7.5 Subjects shall have a duty to co-operate with the Whistle Officer(s) team during investigation 
to the extent that such co-operation sought does not merely require them to admit guilt. 
 
7.6 Subjects shall have right to access any document/ information for their legitimate need to 
clarify/ defend themselves in the investigation proceedings. 
 
7.7 Subjects shall have a responsibility not to interfere with the investigation. Evidence shall not 
be withheld, destroyed or tampered with, and witnesses shall not be influenced, coached, 
threatened or intimidated by the Subjects. 
 
7.8 Subjects have a right to be informed of the outcome of the investigation. If allegations are 
not sustained, the Subjects shall be consulted as to whether public disclosure of the investigation 
results would be in the best interest of the Subject and the Company. 
 
7.9 Whistle & Ethics Team shall normally complete the investigation within 90 days of the receipt 
of protected disclosure. 
 
7.10 In case of allegations against subject are substantiated by the Whistle & Ethics Team his 
report, then an opportunity to Subject will be given to explain his side. 
 
8. PROTECTION 
 
8.1 No unfair treatment will be meted out to a Whistle Blower by virtue of his/ her having 
reported a Protected Disclosure under this policy. The company, as a policy, condemns any kind 
of discrimination, harassment, victimization or any other unfair employment practice being 
adopted against Whistle Blowers. Complete protection will, therefore, be given to Whistle 
Blowers against any unfair practice like retaliation, threat or intimidation of termination / 
suspension of service, disciplinary action, transfer, demotion, refusal of promotion or the like 
including any direct or indirect use of authority to obstruct the Whistle Blower’s right to continue 
to perform his duties / functions including making further Protected Disclosure. The Company 
will take steps to minimize difficulties, which the Whistle Blower may experience as a result of 
making the Protected Disclosure. Thus, if the Whistle Blower is required to give evidence in 
criminal or disciplinary proceedings, the Company will arrange for the Whistle Blower to receive 
advice about the procedure, etc.  
 
8.2 A Whistle Blower may report any violation of the above clause to the M.D/CFO, who shall 
investigate into the same and recommend suitable action to the management.  
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8.3 The identity of the Whistle Blower shall be kept confidential to the extent possible and 
permitted under law.  
 
8.4 Any other Employee assisting in the said investigation shall also be protected to the same 
extent as the Whistle Blower.  
 
9. SECRECY / CONFIDENTIALITY 
 
9.1 The complainant, Whistle and Ethics Officer, the Subject and everybody involved in the 
process shall: 
 

• Maintain confidentiality of all matters under this Policy 

• Discuss only to the extent or with those persons as required under this policy for 
completing the process of investigations. 

• Not keep the papers unattended anywhere at any time 

• Keep the electronic mails / files under password. 
 
 
10. DECISION  
 
10.1 If an investigation leads the Whistle and Ethics Officer / CFO to conclude that an improper 
or unethical act has been committed, the Whistle & Ethics Officer/ CFO shall recommend to the 
management of the Company to take such disciplinary or corrective action as may be deemed 
fit. It is clarified that any disciplinary or corrective action initiated against the Subject as a result 
of the findings of an investigation pursuant to this Policy shall adhere to the applicable personnel 
or staff conduct and disciplinary procedures. 
 
10.2 If the report of investigation is not to the satisfaction of the complainant, the complainant 
has the right to report the event to the appropriate legal or investigating agency. A complainant 
who makes false allegations of unethical & improper practices or about alleged wrongful 
conduct of the subject to the Whistle & Ethics Officer or the CFO shall be subject to appropriate 
disciplinary action in accordance with the rules, procedures and policies of the Company. 
 
11. REPORTING 
 
11.1 The Whistle & Ethics officer shall submit a report to the Chairman/CFO on a regular basis 
about all Protected Disclosures referred to him/her since the last report together with the results 
of investigations, if any.  
 
12. ACCESS TO CFO/CHAIRMAN  
 
12.1 The Whistle Blower shall have right to access Chairman directly in exceptional cases and 
the Chairman is authorized to prescribe suitable directions in this regard. 
 
13. COMMUNICATION 
 
13.1 A whistle Blower policy cannot be effective unless it is properly communicated to 
employees. The policy should be published on the website of the company. 
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14. RETENTION OF DOCUMENTS 
 
14.1 All Protected disclosures in writing or documented along with the results of Investigation 
relating thereto, shall be retained by the Company for a period of 7 (seven) years or such other 
period as specified by any other law in force, whichever is more. 
 
15. ADMINISTRATION AND REVIEW OF THE POLICY 
 
15.1 A half yearly report about the functioning of the Whistle Blower Mechanism shall be placed 
before the Board. A half yearly status report on the total number of compliant received if any 
during the period with summary of the findings of Whistle & Ethics Officer/ CFO and corrective 
steps taken should be send to the Chairman of the company. The Chief Financial Officer shall be 
responsible for the administration, interpretation, application and review of this policy. 
 
16. AMENDMENT 

 
16.1 The Company reserves its right to amend or modify this Policy in whole or in part, at any 
time without assigning any reason whatsoever. However, no such amendment or modification 
will be binding on the Employees and Directors unless the same is notified to them in writing. 
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Enclosure-2 
Form No. MR-3 

SECRETARIAL AUDIT REPORT 
FOR THE FINANCIAL YEAR ENDED MARCH 31, 2025 

[Pursuant to Section 204(1) of the Companies Act, 2013 and Rule 9 of the Companies 
(Appointment and Remuneration Personnel) Rules, 2014] 

 
To 
The Members 
Universal Office Automation Limited  
CIN: L34300DL1991PLC044365 
806 Siddarth, 96 Nehru Place,  
South Delhi, New Delhi-110019, India 
 
I, Mehak Gupta, Proprietor of Mehak Gupta & Associates, Company Secretaries, have conducted 
the Secretarial Audit of the compliance of applicable statutory provisions and the adherence to 
good corporate practices by Universal Office Automation Limited (CIN: 
L34300DL1991PLC044365) (hereinafter called the “Company”). Secretarial Audit was conducted 
in a manner that provided me a reasonable basis for evaluating the corporate 
conducts/statutory compliances and expressing my opinion thereon.  
 
Based on my verification of the Company’s books, papers, minute books, forms and returns filed 
and other records maintained by the Company and also the information provided by the 
Company, its officers, agents and authorized representatives during the conduct of Secretarial 
Audit, I hereby report that in my opinion, the Company has, during the audit period covering the 
financial year ended on March 31, 2025, complied with the statutory provisions listed hereunder 
and also that the Company has proper Board-processes and compliance-mechanism in place to 
the extent, in the manner and subject to the reporting made hereinafter:  
 
I have examined the books, papers, minute’s books, forms and returns filed, other records 
maintained by the Company and filed with the respective authorities upto the time of 
signing of this report, for the financial year ended on March 31, 2025, according to the 
provisions of:  
 
(i) The Companies Act, 2013 (as amended) (‘the Act’) and the rules made there under; 
(ii) Secretarial Standard-1 (‘SS-1’) and Secretarial Standard-2 (‘SS-2’) issued by the Institute of 

Company Secretaries of India; 
(iii) Listing agreement entered into by the Company with the BSE Limited; 

(iv) The Securities Contracts (Regulation) Act, 1956 (‘SCRA’) and the rules made there under; 
(v) The Depositories Act, 1996 and the Regulations and Bye-laws framed there under;  
(vi) Foreign Exchange Management Act, 1999 and the rules and regulations made there under 

to the extent of Foreign Direct Investment, Overseas Direct Investment and External 
Commercial Borrowings;  

(vii) The following Regulations and Guidelines prescribed under the Securities and Exchange 
Board of India Act, 1992 (‘SEBI Act’):- 

a) The Securities and Exchange Board of India (Substantial Acquisition of Shares and 
Takeovers) Regulations, 2011 (as amended); 

b) The Securities and Exchange Board of India (Prohibition of Insider Trading) 
Regulations, 2015 (as amended); 
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c) The Securities and Exchange Board of India (Issue of Capital and Disclosure 
Requirements) Regulations, 2018 (as amended); - (Not applicable to the Company 
during the audit period). 

d) The Securities and Exchange Board of India (Share Based Employee Benefits and 
Sweat Equity) Regulations, 2021; - (Not applicable to the Company during the 
audit period). 

e) The Securities and Exchange Board of India (Issue and Listing of Non-Convertible 
Securities) Regulations, 2021; - (Not applicable to the Company during the audit 
period). 

f) The Securities and Exchange Board of India (Registrars to an Issue and Share 
Transfer Agents) Regulations, 1993 regarding the Act and dealing with client; 

g) The Securities and Exchange Board of India (Delisting of Equity Shares) Regulations, 
2021; - (Not applicable to the Company during the audit period) and  

h) The Securities and Exchange Board of India (Buyback of Securities) Regulations, 
2018; - (Not applicable to the Company during the audit period). 

i) The Securities and Exchange Board of India (Listing Obligations and Disclosure 
Requirement) Regulations, 2015 (‘SEBI (LODR) Regulations, 2015’); 

j) The Securities and Exchange Board of India (Depositories and Participants) 
Regulations, 2018. 

 
(viii) I further report that, having regards to the compliance system prevailing in the Company 

and on examination of the relevant documents and records in pursuance thereof, on test 
check basis, the Company has complied with the provisions of Labour Laws, Environmental 
Laws and other related Industry specific laws to the extent applicable to the Company. 

 
During the audit period, the Company has complied with the provisions of the Act, Rules, 
Regulations, Guidelines, Standards, etc. mentioned above except as mentioned below: 
 
a) The Company has not complied with the provision of Regulation 6 (1) of SEBI (LODR) 

Regulations, 2015, w.r.t. as the Compliance Officer is not in whole time employment of the 
listed entity. 

b) There was a delay of 3 days in submitting the disclosure of Related Party Transactions under 
Regulation 23(9) of the SEBI (LODR) Regulations, 2015, for the half-year ended September 
30, 2024. The Company had paid fine of INR 15,000/- exclusive of GST, as imposed by BSE 
Limited. 

c) The Company made delay of one day for prior intimation of Meeting of the Board of 
Directors dated February 14, 2025, under Regulation 29(1)(a) of the SEBI (LODR) 
Regulations, 2015. The Company had paid fine of INR 10,000/- exclusive of GST, as imposed 
by BSE Limited. 

 
I further report that 
 
The Board of Directors of the Company is duly constituted with proper balance of Executive 
Directors, Non-Executive Directors and Independent Directors. During the period under review, 
change in the composition of the Board of Directors were made in due compliance of the Act 
and SEBI (LODR) Regulations, 2015.  
 
Adequate notice has been given to all Directors to schedule the Board Meetings/Committee 
Meetings during the financial year under review, and a system exists for seeking and obtaining 
further information and clarifications on the agenda items before the meeting and for 
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meaningful participation at the meeting. On inspection of the minutes as captured and recorded 
it was ascertained that all the decisions of the Board and Committees’ Meetings were 
unanimous and there were no dissenting views. 
 
I further report that, based on the review of the compliance reports and the certificates of the 
Company Executive and taken on record by the Board of Directors of the Company, in my opinion 
there are adequate systems and processes in the Company commensurate with the size and 
operations of the Company to monitor and ensure compliance with applicable laws, rules, 
regulations and guidelines. The Company is generally regular in filing of e-forms with the 
Registrar of Companies within the time prescribed under the Act. 
 
I further report that during the audit period, there was specific event/action having a major 
bearing on Company’s affairs in pursuance of the above referred laws, rules, regulations, 
guidelines, standards, etc as mentioned below: 

 

There has been a transfer of shareholding of Mr. Shiv Nadar to Ms. Roshni Nadar for the 

Holding Company, accordingly beneficial ownership of the Company has changed. 

 
I further have to state that: 
 

1. Maintenance of secretarial record is the responsibility of the management of the 
Company. My responsibility is to express an opinion on these secretarial records based 
on my audit. 

2. I have followed the audit practices and process as were appropriate to obtain 
reasonable assurance about the correctness of the Secretarial records. The verification 
was done on test check basis to ensure that correct facts are reflected in Secretarial 
records. I believe that the process and practices, we followed provide a reasonable basis 
of my opinion. 

3. I have not verified the correctness and appropriateness of financial records and Books 
of Accounts of the Company. 

4. Where-ever required, I have obtained the Management representation about the 
Compliance of laws, rules and regulations and happening of events etc. 

5. The Compliance of the provisions of Corporate and other applicable laws, rules, 
regulations, standards is the responsibility of management. My examination was limited 
to the verification of procedure on test check basis. 

6. The Secretarial Audit report is neither an assurance as to the future viability of the 
Company nor of the efficiency or effectiveness with which the management has 
conducted the affairs of the Company. 

For Mehak Gupta & Associates 
Company Secretaries   
 
Mehak Gupta 
Proprietor  
M. No.: FCS-10703 
COP No.: 15013 
Peer Review No. 1643/2022 
UDIN: F010703G000505285 
Place: New Delhi 
Date: 30 May 2025 
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Enclosure - 3  

UNIVERSAL OFFICE AUTOMATION LIMITED  
NOMINATION AND REMUNERATION POLICY 

 
The objective and purpose of this policy are: 
 
• To lay down criteria and terms and conditions with regard to identifying persons who are 

qualified to become Directors (Executive and Non-Executive) and persons who may be 
appointed in Senior Management and Key Managerial positions and to determine their 
remuneration. 
 

• To carry out evaluation of the performance of Directors, as well as Key Managerial and 
Senior Management Personnel. 

In the context of the aforesaid criteria, the following policy has been formulated by the 
Nomination and Remuneration Committee and adopted by the Board of Directors at its meeting 
held on 23rd October, 2015.  
 
Composition of the Nomination and Remuneration Committee: 
 
The Nomination and Remuneration Committee shall comprise of the members as may be 
decided by the Board of Directors from time to time. 
 
Definitions 
 
a) Board means Board of Directors of the Company. 
b) Directors mean Directors of the Company. 
c) Committee means Nomination and Remuneration Committee of the Company as 

constituted or reconstituted by the Board. 
d) Company means Universal Office Automation Limited. 
e) Independent Director means a director referred to in Section 149 (6) of the Companies 

Act, 2013. 
 

f) Key Managerial Personnel (KMP) means- 
 

(i) Executive Chairman and / or Managing Director/ Manager 
(ii) Whole-time Director; 
(iii) Chief Financial Officer; 
(iv) Company Secretary; 
(v) Such other officer as may be prescribed under the applicable statutory provisions / 

regulations. 
 
g) Senior Management means personnel of the Company occupying the position of Chief 

Executive Officer (CEO) of any unit / division or Chief General Manager or above post of 
any unit / division of the Company. Unless the context otherwise requires, words and 
expressions used in this policy and not defined herein but defined in the Companies Act, 
2013 as may be amended from time to time shall have the meaning respectively assigned 
to them therein. 

 
Applicability 
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The Policy is applicable to: 
 
• All Directors (Executive and Non - Executive) 
• Key Managerial Personnel 
• Senior Management Personnel 
 
PART – A 
 
BOARD DIVERSITY 
 
The Board shall have an optimum composition of Directors by comprising of experts from 
different fields viz. finance, law, management, sales, marketing, engineering, research, technical 
operations or any other areas related to the Company’s business. 
 
The Board shall ensure that there is appropriate balance of skills, experience and knowledge so 
as to enable the Board to discharge its functions and duties effectively. 
 
PART – B 
 
MATTERS TO BE DEALT WITH, PERUSED AND RECOMMENDED TO THE BOARD BY THE 
NOMINATION AND REMUNERATION COMMITTEE 
 
The Nomination and Remuneration Committee shall consider the criteria for determining 
qualifications, positive attributes and independence of a director and recommend to the Board, 
relating to the appointment/reappointment & remuneration for the directors, key managerial 
personnel and other employees which is mentioned below. 
 
PART – C 
 
POLICY FOR APPOINTMENT AND REMOVAL OF DIRECTOR, KMP AND SENIOR MANAGEMENT 
 
• Appointment criteria and qualifications: 
 

1. The Committee shall identify and ascertain the integrity, qualification, expertise and 
experience of the person for appointment as Director, KMP or at Senior Management 
level and recommend to the Board his / her appointment. 
 

• Term / Tenure: 
 
1. Managing Director/Whole-time Director/ Manager: 
 
The Company shall appoint or re-appoint any person as its Managing Director, Whole time 
Director or Manager for a term not exceeding five years at a time. No re-appointment shall be 
made earlier than one year before the expiry of term. 
 
2. Independent Director 
 
An Independent Director shall hold office for a term up to five consecutive years on the Board 
of the Company and will be eligible for re-appointment on passing of a special resolution by the 
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Company and disclosure of such appointment in the Board's report. Further, his appointment 
will be as per the Companies Act, 2013 and the SEBI Listing Regulations 
 
• Evaluation: 
 
The Committee shall carry out evaluation of performance of every Director, KMP and Senior 
Management Personnel at regular interval (yearly). 
 
• Removal: 
 
Due to reasons for any disqualification mentioned in the Companies Act, 2013, rules made 
thereunder or under any other applicable Act, rules and regulations, the Committee may 
recommend, to the Board with reasons recorded in writing, removal of a Director, KMP or Senior 
Management Personnel subject to the provisions and compliance of the said Act, rules and 
regulations. 
 
• Retirement: 
 
The Director, KMP and Senior Management Personnel shall retire as per the applicable 
provisions of the Companies Act, 2013 and the prevailing policy of the Company. The Board will 
have the discretion to retain the Director, KMP, Senior Management Personnel in the same 
position / remuneration or otherwise even after attaining the retirement age, for the benefit of 
the Company. 
 
PART – D 
 
POLICY RELATING TO THE REMUNERATION FOR THE WHOLE - TIME DIRECTOR, KMP AND 
SENIOR MANAGEMENT PERSONNEL 
 
• General 
 
1. The remuneration / compensation / commission etc. to the Whole-time Director, 

Managing Director, Manager, KMP and Senior Management Personnel will be determined 
by the Committee and recommended to the Board for approval. The remuneration / 
compensation / commission etc. shall be subject to the prior/post approval of the 
shareholders of the Company and Central Government, wherever required. 
 

2. The remuneration and commission to be paid to the Whole-time Director/ Managing 
Director/ Manager/Chairman shall be in accordance with the percentage / slabs / 
conditions laid down in the Articles of Association of the Company and as per the 
provisions of the Companies Act, 2013, and the rules made thereunder. 

 
3. Increments to the existing remuneration / compensation structure may be recommended 

by the Committee to the Board which should be within the slabs approved by the 
Shareholders in the case of Whole-time Director/ Managing Director/ Chairman 

 
4. Where any insurance is taken by the Company on behalf of its Whole-time Director, Chief 

Executive Officer, Chief Finance Officer, the Company Secretary and any other employees 
for indemnifying them against any liability, the premium paid on such insurance shall not 
be treated as part of the remuneration payable to any such personnel. Provided that if 
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such person is proved to be guilty, the premium paid on such insurance shall be treated 
as part of the remuneration. 

 
• Remuneration to Whole-time / Executive / Managing Director, KMP and Senior 

Management Personnel: 
 

1. Fixed pay: 
 
The Whole-time Director / KMP and Senior Management Personnel shall be eligible for 
a monthly remuneration as may be approved by the Board on the recommendation of 
the Committee and approved by the shareholders and Central Government, wherever 
required. 
 

2. Minimum Remuneration: 
 

If, in any financial year, the Company has no profits or its profits are inadequate, the Company 
shall pay remuneration to its Managing Director / Whole-time Directors / Executive Directors in 
accordance with the provisions of Schedule V of the Companies Act, 2013 and if it is not able to 
comply with such provisions, with the previous approval of the Central Government. 
 

3. Provisions for excess remuneration: 
 

If any Whole-time Directors / Managing Director draws or receives, directly or indirectly by way 
of remuneration any such sums in excess of the limits prescribed under the Companies Act, 2013 
or without the prior sanction of the Central Government, where required, he / she shall refund 
such sums to the Company and until such sum is refunded, hold it in trust for the Company. The 
Company shall not waive recovery of such sum refundable to it unless permitted by the Central 
Government. 
 
• Remuneration to Non- Executive / Independent Director:  
 
1. Remuneration / Commission: 
 
The remuneration / commission may be fixed as per the slabs and conditions mentioned in the 
Articles of Association of the Company and the Companies Act, 2013 and the rules made 
thereunder. 
 
2. Sitting Fees: 
 
The Non- Executive / Independent Director may receive remuneration by way of fees for 
attending meetings of Board or Committee thereof as may be fixed from time to time and 
prescribed by the Central Government from time to time. 
 
3. Commission: 
 
Subject to the provisions of the section 197 of the Companies Act, 2013, any director who is in 
receipt of any commission from the company and who is a managing or whole-time director of 
the company shall not be disqualified from receiving any remuneration or commission from any 
holding company or subsidiary company of such company subject to its disclosure by the 
company in the Board's report. 
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4. Stock Options: 
 
An Independent Director shall not be entitled to any stock option of the Company.  
 
PART – E 
 
CRITERIA FOR PERFORMANCE EVALUATION OF DIRECTORS: 
 

• Performance evaluation of each Director shall be carried out based on the criteria as laid 
down by the Nomination and Remuneration Committee. Criteria for performance 
evaluation includes aspects such as attendance at the meetings, participation and 
independence during the meetings, interaction with management, role and accountability, 
knowledge and proficiency.  
 

• Further, performance evaluation of the Managing Director/Joint Managing 
Directors/Whole - time Directors shall be based on the implementation of various plans & 
policies in the Company, monitoring and implementation of the projects including the 
smooth day to day affairs and operations of the Company and finally performance and 
business achievements of the Company. 

 
 

AMENDMENT 
 
Based on the recommendation of the Committee, the Board reserves its right to amend or 
modify this Policy in whole or in part, at any time, when it deems appropriate, in accordance 
with any amendment to the applicable provisions of the Companies Act, 2013, including rules 
thereof and / or the provisions of the Listing Regulations. 
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Enclosure 4  

REPORT ON CORPORATE GOVERNANCE 
 
 

1.   : 
The Company’s code of governance is based on the principles of ethics, integrity, 
objectivity, transparency, equity, accountability & commitment. The board of the 
company is committed to uphold highest standards of corporate governance at all times. 
The management of Universal Office Automation Ltd also believes that by abiding by the 
code of corporate governance & providing a fair, transparent and ensure equitable 
treatment to all the stakeholders like shareholders, creditors, financiers and others will 
facilitate in achieving the goals of the Company. The company has adopted a Code of 
Conduct for its Directors & employees and also framed a code of conduct to regulate, 
monitor & report trading by insiders. The Company is committed to maintain the highest 
standards of Corporate Governance at all times. 

 
 

2. BOARD OF DIRECTORS 

 

(i) As on 31st March, 2025 the Board of the Company consists of 6 Directors out of which 
one is Executive and three are independent Directors and two non-executive & non 
-independent. 

 

(ii) Structure of Board of Directors as on March 31, 2025 is as under: 
 

Sl No Name Category of Director 

1 Mr. Sunil Kumar Shrivastava Managing Director  

2 Ms. Rita Gupta Non -Independent & Non - Executive 

3 Mr. Sashi Sekhar Mishra Non -Independent & Non - Executive 

4 Ms. Pamela Srivastava Independent 

5 Mr. Vikram Shastry Independent 

6 Mr. Vipin Kumar Gupta Independent 

 
In terms of the SEBI (Listing Obligations & Disclosure Requirement) Regulations, 
2015 amended from time to time herein referred as ‘SEBI LODR’ none of director is a  
director in more than seven listed companies or a member of more than 10 Committees 
or Chairman of more than five committees across Companies in which he is Director or 
acts as an independent Director. The Managing Director has not been appointed as an 
Independent Director in more than three listed Companies. 

 
In accordance with the provisions of the Companies Act, 2013 and SEBI (Listing 
Obligations and Disclosure Requirements) Regulations, 2015, Ms. Pamela Srivastava as 
an Independent Director of the Company was approved by the Members at the 32nd 
Annual General Meeting held on 28 August 2024, for a term of five (5) consecutive years 
commencing from 28 August 2024 and ending on 27 August 2029.  
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Vipin Kumar Gupta was appointed as Independent Director at the 29th Annual General 
Meeting     of the Company held on 22-Sep-2021.  

 
Vikram Shastry was appointed as Independent Director at the 30th Annual General 
Meeting of    the Company held on 19-July-2022.  

 

(i) Board Meetings 
 

There were (04) Four Meetings during the year (1st April 2024 to 31st March, 2025) i. e. 
30 May 2024, 26 July 2024, 12 November 2024 and 14 February 2025. 
 
The gap between any two meetings did not exceed 120 days as stipulated under 
Regulation 17 (2) of the Securities and Exchange Board of India (Listing Obligations and 
Disclosure Requirements) Regulations, 2015. 

 
Details of the attendance of the Directors at Board meeting of the Company held during 
the year along with tabular information on details of positions held in other companies 
is given below. 

 

 

Name of the 
Director 

 
No. of 
Board 
Meetings 
attended 

Whether 
attended 
last AGM 
held on 
28.08.2024 

No. of 
Directorships   
in other 
public 
Companies * 

Nos of Committee 
positions held in other   
public companies** 

Name & 
Designation in 
Other Listed 
Companies  

Chairperson 
 
Member 

 
Pamela 
Srivastava  

 
02 

 
Yes 

 
01 

 
- 

 
04 

Independent 
Director - 
International Data 
Management Ltd 

Rita Gupta 
 

04 
 

No 
 

04 
 
- 

 
- 

Non - Executive 
Director - HCL 
Infosystems 
Limited 
Non - Executive 
Director -
International Data 
Management Ltd 

Vipin Kumar 
Gupta 

04 Yes 03 - 04 N/A 

Sunil Kumar 
Shrivastava 

04 Yes 05 - 06 

Non- Executive 
Director 
- International Data 
Management Ltd 
 

Sashi Sekhar 
Mishra 

04 Yes 05 - - 
Manager - 
International Data 
Management Ltd 

Vikram 
Shastry  

04 Yes 03 01 03 N/A 
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*The number of committees in which the director holds membership / chairmanship 
does not include membership in committees in the company and in that of private 
limited or Section 8 Companies, however membership / chairmanship in committees of 
unlisted public & listed companies is included. 
 
**Other companies do not include alternate directorships, directorships of private 
limited companies/ section 8 companies / foreign companies. 

 

(ii) Board Procedures: 
 

The company has adopted a code of conduct for its Board members, employees, KMPs. 
They have been updated with the requisite information as mandated by the SEBI Listing 
Regulations. The Board periodically reviews compliance report of all laws applicable to 
the Company as well as steps taken by the Company to rectify instances of non-
compliance. The Managing Director manages the day to day affairs of the Company 
subject to the supervision and control of the Board of Directors. The Independent 
Directors take active part in the Board and committee meetings which adds value in the 
decision making process of the Board of Directors. None of the directors are related to 
each other. 

 
Members of the committees of the Board are within the permissible limits as prescribed 
under the SEBI LODR Regulations 2015 as amended till date. The directors have provided 
to the board necessary disclosures regarding committee/ board positions in other 
companies. 

 
The number of directorship position of each of the directors does not exceed the 
prescribed limits under the provisions of Regulation 17 A. 

 
Further, certificate from Mehak Gupta, Practicing Company Secretary, was received 
certifying that the directors of the company have not been debarred or disqualified from 
being appointed or continuing as directors of companies by the Board / Ministry of 
Corporate Affairs or any such statutory authority. 

 

(iii) Meeting of Independent Directors: 

 
The meeting of independent Directors was held on January 17th, 2025 to discuss, inter   
alia: 

 

a) The performance of Non - Independent Directors and the Board as a whole 

b) The performance of Managing Director 

c) The quality, quantity and timelines of flow of information between the 
Management and the Board that is necessary for the Board to effectively and 
reasonably perform its duties. 

 
All the independent Directors were present at the meeting. The criteria for performance 
evaluation of Directors is given under the heading Nomination and Remuneration 
Committee. 
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(iv) Familiarization program for Independent Directors: 

 
Independent Directors of the Company were made aware of their role, rights and 
responsibilities and also the terms & conditions of their appointment. Details of the 
program are available at the website of the company and can be accessed at 
www.uniofficeautomation.com   

 

(v) None of the Executive / Non- Executive Directors has any material pecuniary 
relationship or transactions with the Company. No equity shares / convertible 
securities are held by any of the non - executive directors of the Company. 

 

(vi) Necessary information as mentioned in under SEBI Listing Regulations has been 
placed before the Board for their consideration. 

 

(vii) The board has identified a list of core skills/ expertise/ competencies required in the 
context of its business(es) and sector(s) for it to function effectively as mentioned 
herein below. 

 

 Sunil Kumar 
Shrivastava 

Sashi Sekhar 
Mishra 

Pamela 
Srivastava  

Rita 
Gupta 

Vipin Kumar 
Gupta 

Vikram 
Shastry 

Ethical 
Standards, 
Integrity & 
Leadership 

Y Y Y Y Y Y 

Market 
Scenario 
& capitalization 
opportunities 

Y Y Y Y Y Y 

Strategy 
Management & 
Stewardship 

Y Y Y Y Y Y 

Finance, Legal, 
Compliance & 
Corporate 
Governance 

Y Y Y Y Y Y 

 

(viii) The Board has received confirmation from the Independent Directors & the Board is 
of the opinion that they meet the criteria of independence as suggested under 
Section 149 of the Companies as well as the SEBI Listing Regulations and that they are 
independent of the management of the company. 

 

(ix) A note on brief profile, educational qualification and work experience of the 
Directors as on March 31, 2025 is as follows: 

 

Mr. Sunil Kumar Shrivastava (DIN:00259961): Having experience in Corporate Laws & 
Compliances, Mr. Sunil manages the overall operations & compliances of the company. He 
holds a degree in MBA & LLB and experience of approx. thirty-two years. 

 

http://www.uniofficeautomation.com/
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Mr. Sashi Sekhar Mishra (DIN 03072330): Mr. Mishra is a Commerce and Law Graduate; he 
holds experience of approx. twenty-nine years in the area of Finance & Accounts. 

 
Mr. Pamela Srivastava (DIN 10719897): Ms. Pamela is a Post Graduate in NGO Management 
& Social Entrepreneurship. Pamela Srivastava is currently leading the Strategy Office for 
Education Sustainability & Excellence and Outreach & Partnerships. 

 
Ms. Rita Gupta (DIN 00899240): Ms. Rita is Member of the Institute of Chartered 
Accountants of India and has vast knowledge and expertise in the area of Corporate Finance, 
Treasury & Fund Management. She has more than thirty-five years of experience in treasury 
management. 

 
Mr. Vipin Kumar Gupta (DIN 08397846): Mr. Vipin Kumar Gupta, is Associate Member of the 
Institute of Cost & Management Accountants of India & has Vast knowledge and expertise in 
the area of Corporate Finance & Accounts. 

 
Mr. Vikram Shastry (DIN 09633011): Mr. Vikram has worked in the field of pension 
management, research & Analytics, product development with some of the top companies 
in India. He also possesses problem solving skills which are vital to the role of independent 
director. 

 

2. AUDIT COMMITTEE: 
 

(i) The Audit Committee of the Company is constituted in accordance with the 
provisions of Regulation 18 of the SEBI Listing Regulations as well as the provisions of 
Section 177 of the Companies Act, 2013 as amended from time to time. The 
Company Secretary acts as  Secretary of the Committee. 

(ii) The primary objective of the Committee is to monitor and effectively supervise 

the company’s financial reporting process with a view to provide accurate, timely and 

proper disclosures and ensure the integrity and quality of financial reporting and 

internal controls. 

(iii) The Composition, powers, roles and the terms of reference of the Committee are as 
prescribed under the SEBI Listing Regulations and Section 177 of the Companies Act, 
2013. All the committee members have reasonable knowledge & expertise of finance 
and accounting. 

(iv) The Composition of the Audit Committee and details of meetings attended by its 
members during the year 2024-25 are as follows 

 

The Audit Committee of the company met four times during the financial year 2024-25 
on the following dates: 30 May 2024, 26 July 2024, 12 November 2024 and 14 February 
2025.  

Name of the Member Category Status Nos of Meetings 

Held Attended 

Mr. Vipin Kumar Gupta ID Chairman 4 4 

Mr. Vikram Shastry  ID Member 4 4 

Mr. Pamela Srivastava ID Member 4 2 

Ms. Rita Gupta Non - ID Member 4 4 
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The Audit Committee meetings were attended by members along with Internal Auditor 
and CFO of the Company. Minutes of the Committee were circulated to all the members 
of the Board. 

 

(v) The previous Annual General Meeting of the Company held on 28.08.2024 was 
attended      by Vipin Kumar Gupta, Chairman of the Committee. 

 

(vi) Compensation policy for Executive / Non- Executive Directors: neither 
remuneration nor sitting fees is paid to the Directors. 

 

3.  NOMINATION AND REMUNERATION COMMITTEE 
 

(i) The Nomination and Remuneration Committee of the Company is constituted in 
accordance with the provisions of Regulation 19 of the SEBI Listing Regulations as 
well as the provisions of Section 178 of the Companies Act, 2013 as amended from 
time to time. The Company Secretary acts as Secretary of the Committee. 

 
(ii) The primary objective of the Committee is formulation of criteria for evaluation of 

performance of independent directors and the board of directors, criteria for 
determining qualifications, positive attributes and independence of a director, 
framing the policy relating to, the remuneration of the directors, key managerial 
personnel and other employees; 

 
(iii) The composition, powers, roles and the terms of reference of the Committee are as 

prescribed under the SEBI Listing Regulations and Section 178 of the Companies Act, 
2013. 

 

(iv) The Composition of the Nomination and Remuneration Committee and details of 
meetings attended by its members during the year 2024-25 are as follows: 

 

The Nomination and Remuneration Committee of the company has met four times during 
the financial year 2024 -25 on the following dates: 30 May 2024, 26 July 2024, 12 November 
2024 and 14 February 2025. 

The Nomination and Remuneration Committee meetings was attended by members of the 
committee. Minutes of the Nomination and Remuneration Committee was circulated to all 
the members of the board. 

 
Criterion for evaluation of Directors: The evaluation of performance of Directors is carried 
out annually by the committee on the basis of Qualification, Experience, Knowledge & 
Competency, Fulfillment of functions, Ability to function as a team, Initiative, Availability and 

Name of the Member Category Status Nos of Meetings 

Held Attended 

Mr. Vipin Kumar Gupta ID Chairman 4 4 

Mr. Vikram Shastry  ID Member 4 4 

Mr. Pamela Srivastava  ID Member 4 2 

Ms. Rita Gupta Non - ID Member 4 4 
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attendance, Commitment, Contribution, Integrity, Independence, Independent review & 
Judgement. 

 

4. STAKEHOLDERS RELATIONSHIP COMMITTEE: 

 
(i) The Stakeholders Relationship Committee of the Company is constituted in 

accordance with the provisions of Regulation 20 of the SEBI Listing Regulations as 
well as the provisions of Section 178 of the Companies Act, 2013 as amended from 
time to time. The Company Secretary acts as Secretary of the Committee. 

 

(ii) The primary objective of the Committee is to ensure cordial investor relation and 
oversees the mechanism for redressal of investors grievances. The Committee 
specifically look into redressing Shareholders/Investors complaints /grievances 
pertaining to share transfers, non - receipt of Annual Reports and other similar 
complaints. 

 

(iii) The composition of the Stakeholders Relationship Committee and the details of 
meeting attended by its members are given below: 

 

Name of the Member Category Status Nos of Meetings 

Held Attended 

Mr. Vipin Kumar Gupta ID Chairman 4 4 

Mr. Vikram Shastry  ID Member 4 4 

Mr. Pamela Srivastava ID Member 4 2 

Ms. Rita Gupta Non - ID Member 4 4 

 
The Stakeholder Committee of the company met four times during the financial year 2024 -
25 on the following dates: 30 May 2024, 26 July 2024, 12 November 2024 and 14 February 
2025.  

The Stakeholder Committee meetings were attended by all members. Minutes of the 
Committee were circulated to all the members of the Board. The committee is headed by Mr. 
Vipin Kumar Gupta, chairman of the committee. 

(iv) Name, designation and address of Compliance Officer: 

 Ms. Naina Luthra, 
Company Secretary & Compliance Officer 
Universal Office Automation Limited 

806, Siddharth, 

96, Nehru Place, New Delhi- 110019, Tel: 011- 26444812 
 

(v) During the year the Company did not receive any complaint from any regulatory 
authority namely Stock Exchange and SEBI. There were no shares pending for transfer as 
on 31st March,  2025. There was no complaint from shareholder which was not resolved 
or pending either at beginning or at the end of the year. 

 

5. CORPORATE SOCIAL RESPONSIBILITY COMMITTEE (CSR Committee) 
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(i) The CSR Committee of the Company is constituted in accordance with the provisions 
of Section 135 of the Companies Act, 2013 read with the Companies (Corporate 
Social Responsibility Policy) Rules, 2014 as amended from time to time. The Company 
Secretary acts as Secretary of the Committee. 

(ii) The composition of the CSR Committee and the details of meeting attended by its 
members are given below: 

 

Name of the 

Member 

Category Status No of Meetings 

Held Attended 

Ms. Rita Gupta Non - ID Chairperson 1 1 

Mr. Sunil Kumar 
Shrivastava 

Executive 
Director 

Member 1 1 

Mr. Vipin 

Kumar Gupta 

ID Member 1 1 

 

The Company Secretary acts as Secretary of the Committee also. Meeting of the CSR 
Committee was held on February 14, 2025. 

 

6. GENERAL BODY MEETINGS: 

 

i) The last three Annual General Meetings were held as under: 

 

Financial Year Date Time Venue / Deemed Venue 

2021 – 22 19 July 2022 2:30 PM 806, Siddharth, 96, Nehru Place, New Delhi -

110019 

2022 - 23 26 September 2023 3:30 PM 806, Siddharth, 96, Nehru Place, New Delhi- 

110019 

2023- 24  28 August 2024 3:30 P.M 806, Siddharth, 96, Nehru Place, New Delhi- 

110019 

 

ii) Postal Ballot: No special resolution was passed through postal ballot during the year 
2024-25. There was no special resolution proposed to be conducted through postal 
ballot. 

iii) Special Resolutions pertaining to appointment of Ms. Pamela Srivastava as an 
Independent Director of the Company was approved by the Members at the 32nd 
Annual General Meeting held on 28 August 2024, for a term of five (5) consecutive 
years commencing from 28 August 2024 and ending on 27 August 2029, in accordance 
with the provisions of the Companies Act, 2013 and SEBI (Listing Obligations and 
Disclosure Requirements) Regulations, 2015. 

 

7. DISCLOSURES: 

 

i) There are no materially significant related party transactions of the Company, 
which have potential conflict with the interests of the company at large. 
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ii) The Company has complied with the requirements of the stock Exchanges / SEBI / 
any other regulatory body on all matters related to capital markets during the last 
three years.  Details of penalties and non- compliance are mentioned in the Disclosure 
section at the end of the Report. 

 

iii) The Company has complied with all the mandatory requirements of the SEBI Listing 
Regulations. 

 

iv) Mehak Gupta & Associates, Practicing Company Secretaries, has carried out a 
secretarial     audit to reconcile the total admitted capital with National Securities 
Depository Limited (NSDL) and Central Depository Services (India) Limited (CDSL) and 
the total issued and listed capital. The secretarial audit report confirms that the 
issued / paid-up capital is in agreement with the total number of shares in physical 
form and the total number of dematerialized shares held with NSDL and CDSL. 

 

v) Pursuant to the provisions of Section 204 of the Companies Act, 2013 and the 
Companies (Appointment and Remuneration Personnel) Rules, 2014, M/s Mehak 
Gupta & Associates, Practicing Company Secretaries was appointed to conduct the 
secretarial audit of the Company for the financial year 2024-25 i. e. for the period 
April 01, 2024 to March 31, 2025. The report submitted by the Secretarial Auditor in 
Form MR - 3, confirming the compliance with the provisions of the Companies Act 
2013, SEBI Listing Regulations & various other applicable laws & regulations is 
annexed with this report as ‘Enclosure 2.’   

 

vi) In terms of Section 177 of the Companies Act, 2013 and Listing Agreement, the 
Company has formulated the Whistle Blower Policy / Vigil Mechanism as fully 
mentioned in the Board Report. The employees are permitted to approach the 
Whistle Blower Officer. Also, in case the complaints are not resolved the complainant 
shall also have access to the Chairman of the Audit Committee for raising concerns / 
complaints. Further, no issue / concern was reported during the year 2024-25. It is 
also confirmed that no personnel have been denied access to the members or 
chairman of the Audit committee. 

 
MEANS OF COMMUNICATION: 

 

a. The Quarterly / Half Yearly reports are not being sent to each household of 
shareholders. SEBI vide circular nos. SEBI/HO/DDHS/P/CIR/2023/0164 dated October 
06, 2023 extended the exemption Companies from dispatching physical copies of the 
Financial Statements (including Board’s report, Auditor’s report or other documents 
required to be attached therewith) to the shareholders, for the Annual General 
Meetings (AGMs) conducted till September 30, 2025. Accordingly, Annual Report for 
the financial year 2024-25 is being sent electronically at the registered email address 
of the shareholders. 
 

b. Pursuant to Regulation 36(1)(b) of the SEBI (Listing Obligations and Disclosure 
Requirements) Regulations, 2015, as amended, the Company is required to provide 
the web-link, including the exact path, where the complete details of the Annual 
Report are available, to those member(s) who have not registered their email 
address(es) either with the Company, the Depositories, or Skyline Financial Services 
Private Limited, Registrar & Share Transfer Agent (RTA) of the Company. This 
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communication will be being sent to those member(s) who have not registered their 
email address(es) either with the Company, the Depositories, or the RTA of the 
Company, as on the cut-off date as decided by the Board.  
 

c. The Quarterly / Half Yearly/ Annual Accounts results are normally published in the 
English and Hindi Newspapers i.e. Financial Express & Jansatta respectively. The 
aforesaid results are also displayed on the website of the Company                                                          
(www.uniofficeautomation.com ). There was no presentation made to the institutional 
Investors or to analyst. 

 

8. Code of Conduct 

 
The board of Directors have prescribed the code of conduct of the company to conduct the 
affairs of the company in a transparent and ethical manner. The Code of Conduct is of 
applicable to the company’s director, senior management, KMPs and employees. All Board 
members and senior management personnel have confirmed compliance with code for FY 
2024-25. A declaration to this effect signed by the Managing Director of the Company, is 
annexed hereto. 

 

9. Certificate from Company Secretary on Non - Disqualification of Directors 
 

As required under Regulation 34(3) and Schedule V of the Listing Regulations, certificate 
obtained Practicing Company Secretaries confirming that none of the Directors on the Board 
of the Company have been debarred or disqualified from being appointed or continuing as 
directors of companies by SEBI / Ministry of Corporate Affairs or any such statutory authority, 
is annexed hereto. 

 

10. General shareholders’ information: 
 

(i) Annual General Meeting for the financial year ended on 31st March 2025 is scheduled 
as       follows: 

 
Day & Date Time Venue 
Monday; 29th September 2025 3:30 P M VC / OAVM 

 
 

(ii) Financial Calendar (tentative) for the year 2025-26 

 
Adoption of Results for the year ending 31st March, 2025: 30 May 2025 

Adoption of results for the quarter ending 30th June, 2025: 11 August 2025  

Adoption of results for the quarter ending 30th September, 2025:    12 November 2025 

 

Adoption of results for the quarter ending 31st December, 2025: 14 February 2026 

 
                 Adoption of Audited Results for the financial year ended 31st March, 2026:   29 May 2026 

 

http://www.uniofficeautomation.com/
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(iii) Dates of Book Closure  20 September 2025 to 29 September 2025  
(both days inclusive) 

 
(iv) Dividend Payment Date Not Applicable (No dividend was 

recommended by the Board of Directors for 
the year ended 31.03.2025) 

 
(v) Listing on Stock Exchanges & Stock Code Shares of the company are listed on BSE 

Limited (Scrip Code: 523519). The Company 
has paid listing fees for the year 2025-26. 

 
(vi) MARKET PRICE DATA: 

 

 
Month 

Company’s Share Price BSE Index 

High 
(Rs.) 

Low 
(Rs.) 

High Low 

APRIL, 2024 5.39 4.55 75,124.28 71,816.46 

MAY, 2024 6.33 4.46 76,009.68 71,866.01 

JUNE, 2024 7.25 5.39 79,671.58 70,234.43 

JULY, 2024 8.10 6.28 81,908.43 78,971.79 

AUGUST, 2024 6.99 5.42 82,637.03 78,295.86 

SEPTEMBER, 2024 10.16 6.11 85,978.25 80,895.05 

OCTOBER, 2024 8.30 5.80 84,648.40 79,137.98 

NOVEMBER, 2024 9.08 7.41 80,569.73 76,802.73 

DECEMBER, 2024 10.12 8.27 82,317.74 77,560.79 

JANUARY, 2025 8.78 5.70 80,072.99 75,267.59 

FEBRUARY, 2025 6.70 4.86 78,735.41 73,141.27 

MARCH, 2025 6.12 4.64 78,741.69 72,633.54 

 

(vii) Registrar and Share Transfer Agents 
 

In accordance with the provisions of Regulation 7 (1) of the SEBI LODR, M/s Skyline Financial 
Services Private Limited (SEBI Reg. No. INR000003241), is appointed as company’s Registrar 
and Share Transfer Agents with regard to both physical as well as electronic modes. All 
correspondence with regard to share transfers and matters related therewith may directly be 
addressed to the Registrar and Transfer Agents at the address given below: 

 

M/s Skyline Financial Services Private Limited, 
D-153 A, Ist Floor, Okhla Industrial Area, Phase - I, New Delhi-
110 020 Tel.: +91 11 26812682 (10 Lines) | Fax: +91 11 
26812683 
Web:www.skylinerta.com 
Email:admin@skylinerta.com  

 

(viii) Share Transfer System 

 
Transfer of shares in demat/ electronic form is done through the depositories with no 
involvement of the Company. As regards transfer of shares held in physical form; except in 

http://www.skylinerta.com/
mailto:admin@skylinerta.com
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case of transmission or transposition, requests for effecting transfer of shares shall not be 
processed unless the shares are held in the dematerialized form with a depository as 
mandated vide SEBI (Listing Obligations and Disclosure Requirements) (Fourth Amendment) 
Regulations, 2018. 
 

(ix) Shareholding pattern as on March 31, 2025 

 

Category  Nos of shares Percentage 

Promoters / Promoters Group 89,45,940  61.05 

Public   

Mutual Funds/ UTI 3,382 0.02 

Financial Institutions /Banks 38,862 0.27 

Bodies Corporate 12,83,113 8.76 

Individual & HUF 43,60,442 29.76 

NRI / OCBs 8,040 0.05 

Others – firms & trusts 12,907 0.09 

 

Share or Debenture 
holding Nominal Value 

Number of 
Shareholders 

% to Total 
Numbers 

Share or 
Debenture 

holding Amount 

% to Total 
Amount 

(Rs.)     (Rs.)   

1 2 3 4 5 

 Up to 5,000 11385 93.01 8364430.00 5.71 

 5001 To 10,000 436 3.56 3763000.00 2.57 

 10001 To 20,000 184 1.50 2846700.00 1.94 

 20001 To 30,000 55 0.45 1383180.00 0.94 

 30001 To 40,000 43 0.35 1534960.00 1.05 

 40001 To 50,000 33 0.27 1563720.00 1.07 

 50001 To 1,00,000 45 0.37 3459570.00 2.36 

 1,00,000 and Above 59 0.48 123611300.00 84.36 

 Total 12240 100.00 146526860.00 100.00 

 

(x) Dematerialization Of Shares 
 

The shares of the Company are traded in demat form only and are available on both 
the depositories in India i.e. NSDL & CDSL. As on March 31, 2025, 95.17 % equity shares 
of the company are held in dematerialized form. The Company’s shares are regularly traded 
on the BSE 

in electronic form. The International Securities Identification Number (ISIN) allotted to 

the Company’s shares is INE 951C01012. 

  

(xi) The Company has not issued any GDRs/ADRs/Warrants or Convertible instruments.  

 

(xii) Plant locations: Presently, there is no manufacturing unit of the company. 

 

(xiii) Address for Correspondence: The shareholders may address their communication/ 
suggestions/ grievances/ queries to the Registrar and Share Transfer Agents at the 
address mentioned above, or to: 
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The Company Secretary  
Universal Office Automation Limited 
806, Siddharth, 96, Nehru Place, New Delhi - 110019 Tel. No.: 011-26444812 
Email ID: UOALInvestors@hclgroup.in 
Website: www.uniofficeautomation.com 

 

(xiv) List of Credit Ratings - The company did not obtain credit ratings during the relevant 
financial year, since there were no debt instruments or any fixed deposit or any 
scheme or proposal of the listed entity involving mobilization of funds, whether in 
India or abroad 

Management Discussion and Analysis Report 

The management is exploring new business opportunities and avenues that may be 
undertaken by the company in future. There is no information to be furnished under 
Management Discussion & Analysis during the year under review. 

DISCLOSURES: 

 
Related Party Transactions: 

There were no contracts / transactions entered by the Company during the financial year 
under review the Company had not entered into any contracts / arrangements/ transactions 
with related parties and which could be considered as material in accordance with the policy 
of the Company on materiality of related party transaction. 

 
The policy on related party transactions approved the Board may be accessed on the 
Company’s  website www.uniofficeautomation.com  

 

Disclosures of accounting treatment in preparation of financial statements: 

 

The financial statement of the company is prepared in accordance with the Indian accounting 
standards (IND AS) as prescribed under the companies (Indian accounting standards) Rules, 
2015 as amended time to time. 

Disclosures in relation to the Sexual Harassment of Women at Workplace (Prevention, 
Prohibition and Redressal Act, 2013: 

 

a. number of complaints filed during the financial year Nil 

b. number of complaints disposed of during the financial year - Nil 

c. number of complaints pending as on end of the financial year. Nil 
 
Details of Non-Compliance by the Company: The Secretarial Audit Report for the year ended 
on March 31, 2025 is annexed herewith as ‘Enclosure-2’, mentioning all the such events. 

http://www.uniofficeautomation.com/
http://www.uniofficeautomation.com/
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CEO /CFO certification 

 
The certificate from Mr. Suresh Chand Sharma, Chief Financial Officer on the financial 
statement and Cash Flow Statement for the year ended on March 31, 2025 is placed at the end 
of the report. 

Statutory Audit & Fee 
 

M/s V NAGARAJAN & Co, Chartered Accountants, (FRN No 004879N) conducted the Statutory 
Audit for the financial year ended 31st March 2025. The company has paid an amount of Rs 
1,36,000/- towards statutory audit fee to M/s V NAGARAJAN & Co, Chartered Accountants, 
Further, there no other services was rendered the by Auditor. There was no incidence of fraud 
reported by them with respect to the officers or employees of the Company. 
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CEO / CFO Certificate  
 
The Managing Director and Chief Finance Officer of the company give Annual certification on 
financial reporting and internal controls to the board in terms of 17(8) of the securities and 
Exchange Board of India (Listing Obligations and Disclosures Requirement), Regulations, 2015. 
The Managing Director and the Chief Financial Officer also give the Securities and Exchange 
Board of India (Listing Obligations and Disclosure requirements) Regulations, 2015. The Annual 
certificate given by the Managing Director and the Chief Finance Officer is published in this 
report.  
 
CEO/ CFO certificate under Regulation 17(8) of the Securities and Exchange Board of India 
(Listing Obligations and Disclosure Requirement), Regulation 2015 
 
To, 
The Board of Directors 
Universal Office Automation Limited 
 
1. We have reviewed financial statements and the cash flow statement of Universal Office 
Automation Limited for the year ended 31st March, 2025 and to the best of our knowledge and 
belief: 
 

a) these statements do not contain any materially untrue statement or omit any material 
fact or contain statements that might be misleading; 

b) these statements together present a true and fair view of the Company’s affairs and are 
in compliance with existing accounting standards, applicable laws and regulations. 

 
2. There are, to the best of our knowledge and belief, no transactions entered into by the 
Company during the year which are fraudulent, illegal or violate the Company’s Code of Conduct. 
 
3. We accept responsibility for establishing and maintaining internal controls for financial 
reporting and we have evaluated the effectiveness of Company’s internal control systems 
pertaining to financial reporting. We have not come across any reportable deficiencies in the 
design or operation of such internal controls. 
 
4. We have indicated to the Auditors and the Audit Committee: 
 
(i) that there are no significant changes in internal control over financial reporting during the 
year; 
(ii) that there are no significant changes in accounting policies during the year; and 
(iii) that there are no instances of significant fraud of which we have become aware. 
 
 
Suresh Chand Sharma      Sunil Kumar Shrivastava 
Chief Finance Officer        Managing Director 
 
30 May 2024 
New Delhi 
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DECLARATION UNDER REGULATION 34(3) OF THE SEBI (LISTING OBLIGATIONS AND 

DISCLOSURE REQUIREMENTS) REGULATIONS, 2015 
 
I Sunil Kumar Shrivastava, Managing Director of Universal Office Automation Limited (“the 
Company”) confirm that the Company has adopted a Code of Conduct for its Board members 
and Senior management personnel and the Code of Conduct is available on the Company’s 
website. It is further confirmed that affirmation as to compliance with the Code of Conduct has 
been received from the Board members as well as senior management personnel for the 
financial year ended 31st March 2025. 
 

For Universal Office Automation Limited 
30 May 2025 
New Delhi 

Sd/- 
Sunil Kumar Shrivastava 

Managing Director  
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CERTIFICATE OF NON-DISQUALIFICATION OF DIRECTORS 

(Pursuant to Regulation 34(3) and Schedule V Para C clause (10)(i) 

of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015) 
 

To, 

The Members 

Universal Office Automation Limited 

806, Siddarth, 96, Nehru Place, 

New Delhi-110019, India 

 

We, Mehak Gupta & Associates, Company Secretaries, have examined the relevant registers, 
records, forms, returns and disclosures received from the Directors of Universal Office 
Automation Limited having CIN: L34300DL1991PLC044365 and having registered office at 806, 
Siddarth, 96, Nehru Place, New Delhi-110019, India (hereinafter referred to as ‘the Company’), 
produced before us by the Company for the purpose of issuing this Certificate, in accordance 
with Regulation 34(3) read with Schedule V Para-C Sub clause 10(i) of the Securities And 
Exchange Board of India (Listing Obligations and Disclosure Requirements) Regulations, 2015. 
 
In our opinion and to the best of our information and according to the verifications (including 
Directors Identification Number (DIN) status at the portal www.mca.gov.in) as considered 
necessary and explanations furnished to us by the Company & its officers, we hereby certify that 
none of the Directors on the Board of the Company as stated below for the Financial year ending 
on March 31,  2025, have been debarred or disqualified from being appointed or continuing as 
Directors of companies by the Securities and Exchange Board of India, Ministry of Corporate 
Affairs, or any such other Statutory Authority . 

Sr.  
No. 

Name of Director DIN Date of appointment 
in Company 

1. Sunil Kumar Shrivastava 00259961 March 31, 2017 

2. Sashi Sekhar Mishra 03072330 March 31, 2017 

3. Rita Gupta 00899240 August 13, 2014 

4. Vipin Kumar Gupta 08397846 August 12, 2021 

5. Vikram Shastry 09633011 June 10, 2022 

6. Pamela Srivastava 10719897 August 28, 2024 

 
Ensuring the eligibility of for the appointment / continuity of every Director on the Board is the 
responsibility of the management of the Company. Our responsibility is to express an opinion 
on these based on our verification. This certificate is neither an assurance as to the future 
viability of the Company  nor of the efficiency or effectiveness with which the management has 
conducted the affairs of the Company. 
 
For Mehak Gupta & Associates, Company Secretaries 
Peer Review No.: 1643/2022 
 
Mehak Gupta 
M. No.: FCS-10703COP No.: 15013 
UDIN: F010703G000505263 
Date: May 30, 2025 
Place: New Delhi  
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CORPORATE GOVERNANCE COMPLIANCE CERTIFICATE 

[Pursuant to Regulation 34(3) and Schedule V Para E of the 

SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015] 

 

To, 

The Members of 

Universal Office Automation Limited 

806, Siddarth, 96, Nehru Place, 

New Delhi-110019, India 

 

We have examined all the relevant records of Universal Office Automation Limited for the 

purpose of certifying compliance of the conditions of the Corporate Governance under the SEBI 

(Listing Obligations and Disclosure Requirements) Regulations, 2015 for the financial year ended 

March 31, 2025. We have obtained all the information and explanations which to the best of our 

knowledge and belief were necessary for the purposes of certification. 

 

The compliance of conditions of corporate governance is the responsibility of the Management. 

Our examination was limited to the procedure and implementation process adopted by the 

Company to ensure the compliance of the conditions of the corporate governance. 

 

This certificate is neither an assurance as to the future viability of the Company nor of the 

efficacy or effectiveness with which the management has conducted the affairs of the Company. 

 

In our opinion and to the best of our information and according to the explanations and 

information furnished to us, we certify that the Company has complied with all the mandatory 

requirements of Corporate Governance as stipulated in Companies Act, 2013 and SEBI (Listing 

Obligations and Disclosure Requirements) Regulations, 2015 for the period ended March 31, 

2025. 

 

For Mehak Gupta & Associates 

Company Secretaries 

Peer Review No.: 1643/2022 

 

 

 

Mehak Gupta 

M. No.: FCS-10703 

COP No.: 15013 

 

UDIN: F010703G000505351 

 

Date: May 30, 2025 

Place: New Delhi  
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